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JlokanbHble HOpMaTUBHbIE aKTbl paboToaaTens: Kak
paspabaTbiBaTb, BBOAUTb B AENCTBME U aKTyannsunpoBaTb C
yyeTOoM UsMeHeHun 2024 ropa

B fiokanbHble HopMaTUBHbIe akTbl (JTHA) paboTogaTens B 2024 rofly HY>XHO BHECTU U3MeHEHWS. B cBA3W ¢ pedopMoii TpyA0BOrO
3aKOHOJaTeNbCTBa, B 3aKOHbI U MOA3aKOHHbIE aKTa, Pery/impyoLlye TpyoBble OTHOLLIEHWSA, B NOCneAHee BpeMs 6blIn BHECEHDI
CYLLIeCTBEHHbIe U3BMEHEHUS 1 AOMOSIHEHUS, KOTOPble AOSIXHbI HAaTK OTPaXKeHUe B NIOKasIbHbIX HOPMaTUBHbIX aKTax OpraHusaumii.
Ha kypce cnywaTtenu y3HatoT, Kakme UMEHHO NToKasibHble HOpMaTUBHbIE aKTbl HEO6XOAMMO CPOYHO U3MEHUTL ANA NPUBEAEHNS UX
B COOTBETCTBME C TPe6OBaAHMAMMN 3aKOHOAATENbCTBA, NOyyaT NpaKTUYeckme pekoMeHAaLUmm no paspaboTke 1 yTBEPXAEHUIO
JIHA, BHeceHWIo B HUX U3MEHEHUI 1 JoMOoJIHEHWI. Ocoboe BHMMaHWe B MporpaMMe Kypca yfeneHo TpeboBaHUAM K COflepXXaHuio
JIHA, npaBoBbIM NOCNEACTBUAM MPUHATUA HE3aKOHHbIX JTHA.

Jata npoBepeHusn: OTKpbiTas gata

Bup o6yuyeHus: Kypc noBbilleHust KBanudukalmm

dopmart obyueHusn: OHnanH-TpaHCAALUS

Cpok obyueHus: 3 oHs

MpopomkuTenbHocTb obyyeHus: 244aca

JAins y4yacTHUKOB nNpeflycCMOTpPeHo: MeToauyeckui matepmarn.

J[IOKYMEHT No OKOHYaHuM o06yyeHuns: o nToram obydeHus cryliaTenu, yCnewHo npoLeaLine UTOroByo aTTeCTaLUIO Mo NporpaMme
06y4eHus, MoslyyatoT Y 4OCTOBEpPEHME O NOBbILWEHUN KBanudukaumm B o6bemMe 24 4yacos (B COOTBETCTBUM C NIULLEH3UEN Ha NPaBo
BefeHVs 06pa3oBaTeNibHON AeATeNbHOCTH, BblAaHHOM [enapTaMeHToM 06pa3oBaHus U HayKu ropoaa Mocksbl).

Ina koro npegHasHayeH

PyKOBOﬂ,MTeJ’IeIZ n cneynannucToB KagpoBblX cny)|(6, MHCNEKTOPOB NO Kagpam, pyKOBOﬂ,VITeJ'IeIZ U MeHe>XepoB OTAEeNI0B NepCcoHana,
6yxranTepos, IOPUCTOB, BeayLnx KaApOBbIVI ydyeT.

Llenb o6y4yeHus

Mony4nTb NpaKTUYecKue pekoMeHauum no paspaboTke u akTyanuaauum JIHA ¢ y4eToM U3MeHeHUit 3akoHodaTenbcTea B 2024 ropy.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yuyeHns Ha Kypce cnyluaTeny y3HatoT:

o Kakue Tpe6oBaHuUs NpeabaBsAoTCA K CTPYKTYPE U COAEPXKaHMIO IOKasIbHbIX HOPMATUBHbIX aKTOB.

e Kak pa3paboTaTb, COrflacoBaTb U BBECTU B AENCTBUE JIOKaNlbHble HOPMaTUBHbIE aKTbl C YY4ETOM TPYAOBOIo 3aKOHOAATENbCTBA U
MHTepecoB paboTofaTens.

e Kak cocTtaBuTb MNBTP 1 A0NMXHOCTHbIE UHCTPYKLMUM B LIeNAX NpeaynpeXxaeHus npaBoBbiX Y MHCMEKLMOHHbIX PUCKOB
paboTofaTens.

e Kak caenaTb NoKasbHblii HOPMaTUBHbIN akT 3 hEKTUBHBIM UHCTPYMEHTOM YrpaB/ieHUsA NepCoHasioM.

e Kakue TUNu4Hble own6KM fonycKatoT paboToaaTenu npy paspaboTKe NTOKabHbIX HOPMaTUBHbIX aKTOB, M KaK MX U36exaTb.
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o Kakune U3MeHeHus Hy>KHO BHECTU B JIOKaJibHble HOPMAaTUBHbIE akTbl paboToaaTento B 2024 roay.

9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMaHuK).

[TporpamMmma oby4yeHus

JeHb-1.

o 3HayeHue NoKanbHbIX HOPMATUBHbIX aKTOB B-hOPMMUPOBAHWUM KaAPOBOMN NMOSIMTUKMN OpraHn3aLmm.

o lNoHATHe U-knaccuuKaLma NoKanbHbIX HOPMATUBHbIX aKTOB.

o O6s3aTenbHble U-PakynbTaTUBHbIE NIOKanbHble HOPMATUBHbIE aKTbl.

o CTpYyKTypa u-cofepaHue fokanbHbIX HOPMATUBHbIX aKTOB.

o lNpaBuna cornacoBaHus foKanbHbIX HOPMATUBHbIX aKTOB C-NPeACTaBUTeNbHbIMU OpraHaMu pa6oTHUKOB.

o COOTHOLLEHMe aKTOB 3aKOHOAATeIbCTBA, NOA3aKOHHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB C-IOKa/IbHbIMU HOPMATUBHBIMU aKTaMM.
e [paBoBble NOCNEACTBUS HECOBIOAEHUS NpoLeAypbl MPUHATUA U-COrNacoBaHUsA N0KabHbIX HOPMATUBHbIX akTOB.

e [NpaBoBble NOCNEACTBUS MPOTUBOPEUUI B-COAEPXKAHUM NOKaNbHbIX HOPMATUBHbIX aKTOB M-aKTOB 3aKOHOAATENbCTBa.
o COOTHOLLEHMWE NI0KaNbHbIX HOPMATUBHbIX aKTOB U-KOTEKTUBHOIO AOr0BOPA, KONIMIEKTUBHDBIX COMaLLEHWA.

o [pyMeHeHMWe noKanbHbIX HOPMaTUBHbIX aKTOB Mpu GOpMUPOBaHUK YCIIOBUIA TPYAOBOr0O AOrOBOpA.

OcHOBHble OLWKNGKK paboTofaTens npy pa3paboTke U-NMPUMEHEHUU JIOKaNIbHbIX HOPMaTUBHBIX aKTOB.

PekoMeHAaL MW No-aKTyanm3aumm IoKaslbHbIX HOPMaTUBHbIX aKTOB.

AKTyanusauus nokanbHbIX HOPMaTUBHbIX akToB B-2024-rofy.

o [NpaBuna BHeCEHUs1 UBMEHEHUI U-AONONHEHW B-NOKabHblE HOPMaTUBHbIE aKTbl.

MpaBuna paspaboTKu HOBOI pefaakLmUm JI0KanbHOr0 HOPMaTUBHOTO aKTa.

JlokanbHble HOpMaTUBHbIE aKTbl, 06s13aTeNbHble A1 OpraHM3aLmn B-COOTBETCTBMM c-TpyAoBbIM Koaekcom Poccuiickoiill depepauum.
Tpe6oBaHusA K-1I0KasibHbIM HOPMaTMBHbIM aKTaM Npu NpoBepke cobniogeHnss HOpM TPYAOBOro 3aKOHOAAaTeNbCTBA.

MpaBuna BHYTpeHHero TpyAOBOro pacnopsakKa.

o MBTP kak cpefiCTBO YyCTaHOB/IEHUA peXXMMa TpyAa B-OpraHM3aunn, CTPYKTYPHbIX MOApasAeneHusx, pexnma Tpyaa paboTHUKOB.
o [BTP KaK MHCTPYMEHT YCTaHOBMIEHUSA HEO6XOAMMOMN AUCLMNNUHBI Tpyaa.

o CTpykTypa u-cogepxanue NBTP.

o [NopagoK NPUHATUS, COrlacoBaHUsi, 03HaKOMJIeHUst paboTHUKOB c-NMBTP.

o [MpaBuna 3akpenneHus pexumos Tpyaa B-NBTP u-Tpygosom gorosope.

LLiTaTHOe pacnucaHue.

o LllTaTHOe pacnucaHue Kak JOKYMEHT paboTofaTensi: IoKanbHbIi HOPMATUBHbIW UM OpraHM3aLMOHHO-PAcNOPAANTENbHbI aKT.

e Kak npaBuibHO pa3pabaTtbiBaTb AOKYMEHT U HAZl0 NN yYUTbIBaTb MHEHWE BbIGOPHOIo opraHa nepBMYHON Npodcot3HON opraHnsaumm
¥ 3HAaKOMUTb C HUM PabOTHMKOB.

e Ha kaKoit nepuop yTBepXAaeTcs LUITaTHOE pacnuncaHme U Kak 4YacTo B HEFr0 MOXHO BHOCUTb U3MEHEHMUSI.

e Kak BkJto4aTb B LUTAaTHOE pacnucaHne HemoJiHble CTaBKKU? A pyKOBOAUTENs — eAUHCTBEHHOro yupegutens 000.

o Kak pa6oTaTb C «BUIKaMu» B okafiax U TapudHbIX CTaBKax, Npeaynpexaate AMCKPUMUHALMIO NPU YyCTaHOBEHUM onnaTbl TpyAa.

e MOXHO 1 ycTaHaBNUBaTb Ha NEPUOA UCTbITaHWS OKNaj, MeHbLUEro pasmepa.

e Kak oTpaxaTb 4acoByt TapuHyo CTaBKY U CAENbHYO CUCTEMY onnaTbl TPYAa.

o 06513aTENbHO /M BKJItOYATb B LUTATHOE pacnucaHne COBMECTUTENEN, CNELUaNUCTOB MO BELEHWUIO BOMHCKOIO yyeTa.

JeHb 2.
Mono)xeHue o 3alLUTE NEPCOHANbHbIX JaHHbIX.

o Llenn n 3apaum paspaboTku MNonoxeHune o 3aWwmuTe NepCcoHanbHbIX AaHHbIX.

o Kakux paboTHUMKOB HEO6XOAMMO 3HAKOMUTL C MON0XKEHMEM O 3aLLUTE NePCOHaNbHbIX AAHHbIX.

e OCO6EHHOCTM CTPYKTYpbl U coaepXXaHusi NonoXKeHns 0 3aLmMTe NeEPCOHaNbHbIX JaHHbIX.

o O3HaKoMieHue c [TonoXeHnem Unu obyyeHne pexxumy 3aLluTbl NEPCOHANbHBIX JaHHbIX.

o Kakuve usmeHeHus B MonoxeHue o 3almuTe NepcoHasbHbIX faHHbIX HE06x0AUMO BHeCTH B 2024 ropy.

Monutuka B cd)epe 3aluUThbl NepCcoHalsibHbIX AaHHbIX.

o OTnuume Nonutunkm ot MNonoXxKeHus o 3aLmTe NepcoHasnbHbIX JaHHbIX

o PekomeHgauun PockoMHag3opa no coaep)xkaHnto MonnmTukm B chepe 3almTbl NEPCOHaNbHbIX LaHHbIX.
o [Nopagok o3HaKoMIIeHNUst paboTHUKOB ¢ MonnTukoi B cdepe 3auTbl NEPCOHaNbHbIX AaHHbIX.

o PasmelyeHune MNonuTuKM Ha canTe opraHu3sauuu.
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e PaspaboTka M NpUMEHEHME TUMOBbIX HOPM.
Mono)xeHne 06 onnarte TpyAa U NPeMUPOBaHUN.

e Ponb 1 3HaueHue MNonoxeHusi 06 onnate Tpysa B hopMupoBaHum cuctem u Gopm onnatbl Tpyaa.

o onoxeHne 06 onnaTe TpyAa Kak CaMOCTOATENbHbIN JOKYMEHT UMM YacTb TPYAOBOIo fOrOBOpa.

o lNpaBuna 3akpenneHus B MonoxeHun o6 onnarte TpyAa CPOKOB BbiMaThbl 3apa6oTHOM NnaTbl U APYrMX 3/1EMEHTOB MexaHu3Ma
NpaBOBOro perynnpoBaHus onnatbl TPyAa.

o onoxeHne o NpeMUpoBaHNM NepcoHarna - BCe, YTo Haflo 3HaTb paboToaaTesto.

Mono)xeHne o HOPMMPOBAHUM TpyAa.

o ABnsietcs nu MonoXeHne 0 HOPMUPOBAHUU TPyAa 06si3aTeNIbHbIM JIOKaNbHbIM HOPMATUBHbBIM aKTOM.

e TpeboBaHMSA K copepaHuto oNoXKeHNa 0 HOpMUPOBaHUK Tpyaa.

e Ocobble Tpe6oBaHUs K pa3apaboTke HopMa TpyAa 1 [onoXeHns o HOpMUPOBaHUK TPYAA.

e Tpe6oBaHUs K NEPECMOTPY HOPM Tpyaa.

o [IpaBunia No NPMMEHEHMNIO TUMOBbIX HOPM TPyAa N MeTOAMYECKMX PEKOMEHAALMIA N0 CO3[aHNI0 CUCTEMbI HOPMUPOBAaHWSA TPyAa B
opraHusauumm.

AeHb 3.
Fpaduk oTnyckoB.

¢ ['padmK OTMYCKOB-OpraHM3aLnoHHO PacrnopsAANTENbHbIV JOKYMEHT WAV JIOKaNbHbIA HOPMaTUBHbIN akT.
o [paBuna cocTaBrieHne 1 YTBEPXKAEHWS rpadurka OTNyCKOB.

e Mcnonb3aoBaHune yHubuULMpoBaHHbIX HOpPM Npu cocTaBneHnU rpaduka oTnycKoB.

e OCHOBHble 3n1eMeHTbI rpadnka oTMycKoB.

e OCO6EeHHOCTM 03HAKOMMEHNS PAa6OTHWUKOB C rpaPKoM OTMYCKOB.

JIHA no oxpaHe Tpyaa, C KOTOPbIMU paboTaeT KafpPOBUK.

o onoxxeHne o cucTeMe oxpaHbl TPyAa B OpraHnsaumn.

o [NonoxeHue o perucTpaumm MUKpOTpPaBM.

o [NonoXxeHWe 06 yCTaHOBMIEHWUWN YPOBHe NPodecCMOoHaNbHbIX PUCKOB, BbISIBNEHUM OMbITHOCTEN U cUCTEME 60PbObLI CHUMM.
o MonoxeHne 06 MHhopMMpoBaHMKM PaBOTHUKOB 06 UX TPYAOBbLIX NpaBa, CPeACcTBax U cnocobax MHPOPMUPOBaHKS.

PekoMeHpaTenbHble TOKa/IbHO-HOPMaTUBHbIE aKTbl.
[OMKHOCTHAA UHCTPYKLUS.

o [lo/XHOCTHasA MHCTPYKLMA — 3TO NIOKasNbHbIA HOPMaTUBHbIN aKT UK YacTb TPYLOBOro JOroBopa.

e Tunosas AO/DKHOCTHAA UHCTPYKLUUA.

o [10/XHOCTHasA UHCTPYKLMA KakK NMPUIOXeHWe K TpyA0BOMY AOMOBOPY.

e Pa3paboTka AOMKHOCTHbIX UHCTPYKLMI, UCNOSIb30BaHUe NpodeccuoHanbHbIX CTaHAAPTOB U KBaNU(UKaALMOHHbIX CNIPaBOYHUKOB.
o [NpaBunna BHECEHUIN N3MEHEHWI N AOMNONIHEHUI B JLO/IHKHOCTHYIO MHCTPYKLMIO.

MonoxxeHue o-KoMaHAMPOBKaX.

o [lonoxeHne 0-KOMaHAMPOBKaX Kak CaMOCTOATENbHbIN AOKYMEHT unu yactb MNMBTP
o O6s3aTeNibHble pekBU3NUTbI MN00XKEHUSA 0-KOMaHANPOBKaX.
o [NepnoAnYHOCTb akTyanusauum MonoxeHns o-koMaHAaMpPOBKaXx.

MHCprKU,Mf-I no-KaapoeBoMy AenonpousBopacCcTBy.

o QyHKUMKM M-3apaum NHCTPYKUMA No-KagpoBOMY AEeN0NpPOn3BOACTBY.
o padmk pokymeHTOO6OpOTA.

e TunoBble GOpMbl KaAPOBbIX JOKYMEHTOB.

o MopsifoK pa3paboTKM U-COrNacoBaHWs MPOEKTOB JOKYMEHTOB.

e PeKBU3WUTbI OCHOBHbIX KaZIpOBbIX [JOKYMEHTOB.

Tunoeble ¢popMbI: TPYAOBOI JOrOBOP, YBeAOMIIEHUE, aKT, AOMOJIHUTENIbHOE COralleHue K-TpyA0BOMY [OrOBOPY.
MonoxeHune 06-1CNbITaTeNIbHOM CpoKe.

o Oco6eHHOCTH coepxKaHust MoNoXeHUs 06-UChbITaTeNIbHOM CPOKe
e KoMnieKc oLieHOUYHbIX CPeacTB

o PernameHT nNpoBefeHNs NCTbITAHUSA U-NIPUHATUA PELLEHM

o OOpPMbI JOKYMEHTOB, 0hOPMAAIOLLMX UCTIbITaHUE

o YBegoMneHue o-pesynbTaTax UCMbITaHus.

Mono)xeHune ob6-aTTecTaumm nepcoHana.
. Tpe6OBaHI/IF| K-coAep>XXaHuUro MonoXeHns 06-ucnblTaTe/IbHOM CpoOK
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o OCHOBHbI€ 3JIEMEHTbI CTPYKTYpbl [0N0XeHUs 06-UCnblTaTeNbHOM CPOKe
e TunoBble hopMbl NO-OpraHM3aLnm N-obopMIIEHUIO Pe3ynbTaToB UCMbITAHUS.

[lpenogaBaTenu

EJINCTPATOBA N'annHa BaneHTUHOBHa

9KcnepT no TPYAOBOMY MpaBy, MPaKTUKYIOLLMIA FOPUCT, NpeaceaaTenb TpeTeinckoro cyaa. OnbIT BeleHUs rpaxjaHCcKux Aen B cyfax
obLen topucankumm 6onee 20 net. ABTop MogenbHoro TpyAoBoro kogekca rocyaapcts — yyacTHMkoB CHIT. ABTop cTaTtel no TpyaoBoMy

npasy.

JoueHT kadeapbl rpaxaaHcKoro u TpyfoBoro npaea topuanyeckoro daxkynoteta PAHXuIC npu MNpe3angerte PO.
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