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JlokanbHble HOpMaTUBHbIE aKTbl paboTogaTens: Kak
pa3pabaTbiBaTb, BBOAUTb B AIENCTBMNE N aKTyaIM3MpoBaThb C
ydyeTOM namMeHeHun 2025 roga

B 2025 roay B 3aKOHbI M NOA3aKOHHbIE aKTbl, PErYIUpPYOLLNE TPYA0BbIE OTHOLLUEHWS], 6bININ BHECEHbI CYLLLECTBEHHbIE U3MEHEHWS 1
[OMNOJIHEHMSA, KOTOPble AOMKHbI HANTW OTPaXKeHue B JIOKalbHbIX HOPMATUBHbIX aKkTax opraHuMsauui. Ha kypce cnywaTtenu ysHator,
KaKune MMEHHO NoKasbHble HOPMaTUBHbIE aKTbl HEO6XOAMMO U3MEHUTb ANA NPUBEAEHUS NX B COOTBETCTBUE C Tpe6oBaHMAMMU
3aKOHOAATENbCTBA, MOoNyYaT NPaKTUYECKUe peKkoMeHaumm no pa3padoTke u yTeepxaeHuto JTHA, BHECEHUIO B HUX UBMEHEHUI U
pononHeHuii. 0cob6oe BHMMaHMWe B NporpamMme Kypca yfenieHo Tpe6oBaHuAM K copepyaHuto JIHA, npaBoBbIM NOCNeACTBUAM
MPUHATUA He3aKOHHbIX JIHA.

Jata npoBepeHus: 14-16 masa 2025 c 10:00 po 17:30
ApTtukyn: Cl12926

Bup o6yyenus: Kypc noBblileHusi KBanudukaumm
dopmart obyyeHus: [IHeBHOM

Cpok obyueHus: 3 oHsl

MpoponxutenbHocTb 06yyYeHus: 24uaca

MecTo npoBeaeHus: . CaHkT-MeTepbypr, JIMroBckuii npocnekT, 266¢1, BusHec LieHTp Mpembep Jvra (3 ovepefnb), 4 aTax, Us nudTa
Hanpaso. CTaHLUMn MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOIMMYECKUIA MHCTUTYT», «O6BOAHBIN KaHan».

CtoumocTb yyacTtus: 49 800 py6.
[N yyacTHMKOB NpefycMoTpeHo: MeToandeckuii MaTepuarn, kode-naysbi.

[loKyMeHT no oKoH4YaHuu oby4eHuns: o ntoram obyyeHns cnyliaTenu, yCnewHo nNpoLefLline UTOroByto aTTecTaluto nNo nporpamMmme
06y4eHus, NolyyatoT Y 4OCTOBEPEHME O MOBbIWEHUU KBanudukaumm B o6bemMe 24 yacos (B COOTBETCTBUM C NIULIEH3UEN Ha NpaBo
BefleHVsi o6pa3oBaTesibHON AesTeNbHOCTH, BbliaHHO [enapTaMeHToM 06pa3oBaHusi U Hayku ropoaa MockBbl).

Ilna koro npegHasHaveH

PykoBoguTenei 1 CrneLmanucToB KaZpoBbIX C/yX6, MHCTIEKTOPOB MO KafpaMm, pyKOBOAUTENEN U MeHEAXKEPOB OTAENOB NepcoHana,
6yxranTepos, OpPUCTOB, BEAYLUMX KaAPOBbIi yyeT.

Lienb o6y4yeHus

MonyunTb NpakTUYeckre pekoMeHgaunm no paspaboTke n akTyanmsauumn JIHA ¢ y4eToM nsmMeHeHui 3akoHogaTenscrsea B 2025 roay.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yuyeHNs Ha Kypce clyLuaTeNn y3HaloT:

o Kakue Tpe6oBaHUsi NpeabsaBASOTCA K CTPYKTYPE U COAEPXKaHUIO IOKaNlbHbIX HOPMATUBHbIX aKTOB.

e Kak pa3pa6oTaTb, COracoBaTb ¥ BBECTM B AeCTBME JIOKaNIbHble HOPMATUBHbIE aKTbl C Y4ETOM TPYA0BOIro 3aKOHOAATENbCTBA U
MHTepecoB paboToaaTens.

e Kak cocTtaBuTb MNBTP 1 AONXHOCTHbIE UHCTPYKLUMM B LieNsx NpeaynpexaeHust NpaBoBbIX U MHCMEKUMOHHbIX PUCKOB
paboTogaTens.

e Kak cpenaTb NoKasibHblii HOPMATUBHbIN aKT 3 (HEKTUBHBIM UHCTPYMEHTOM YrpaB/iEHUs NEPCOHANIOM.
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o Kakue TUnuyHble oWwmnbKM fonycKatoT paboToaaTenn Npy pa3paboTke NIoKanbHbIX HOPMATUBHBIX aKTOB, U KaK UX U36exaTb.
o Kakune nsmMeHeHMs Hy>XHO BHECTU B JloKasibHble HOPMaTWBHbIe akTbl paboToaaTento B 2025 roay.

3TO MeponpuATUEe MOXHO 3aKa3aTb B KOpNopaTMBHOM opmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

JAeHb-1.

o 3HayeHue NloKanbHbIX HOPMATUBHbIX aKTOB B-pOPMUPOBaHUM KafpOBOW NOAUTUKM OpraHn3aLuu.

¢ oHATUe n-kKnaccmpukaLmsa NoKanbHbIX HOPMATUBHbIX aKTOB.

o O6s3aTenbHble U-PpakybTaTUBHbIE JIOKanbHble HOPMaTUBHbIE aKTbl.

o CTpyKTypa n-cofepxxaHue fiokanbHblX HOPMaTUBHbIX aKTOB.

 [paBuna cornacoBaHus IOKanbHbIX HOPMATUBHbIX aKTOB C-NPeACTaBUTENIbHbIMU OpraHaMmn paboTHUKOB.

e COOTHOLLIEHME aKTOB 3aKOHOaTeNIbCTBa, NOA3aKOHHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB C-fI0KaSibHbIMU HOPMATUBHbLIMU aKTaMu.
o [paBoBble NOCNEACTBUS HECOBOAEHUA NPOLIeyPbl MPUHATUS U-COrNMacoBaHNsA NoKasbHbIX HOPMaTUBHbIX aKTOB.
 [IpaBoBble NOCNEACTBUA NPOTUBOPEUNIA B-COAEPXKAHUN JIOKasbHbIX HOPMATUBHbIX aKTOB U-aKTOB 3aKoHoaTesIbCTBa.
o COOTHOLLIEHNE NTOKASTbHbIX HOPMATUBHbIX @KTOB U-KOIIEKTUBHOIO AOrOBOPa, KOMNMEKTUBHBIX COrnaLleHuni.
MprMeHeHne NnoKasbHbIX HOPMATUBHbIX aKTOB NPy GopMUPOBaHUM YCIOBUI TPYAOBOro LOroBOpa.

e OcHOBHble oLwnbKM paboToaaTens Npu pa3paboTke U-MPYMEHEHNMN NTOKaNTbHbIX HOPMaTUBHbIX akTOB.

PekomMeHpaLum no-akTyannsaumm noKanbHbIX HOPMaTUBHbIX aKTOB.

AKTyanusaums nokasbHbIX HOpMaTUBHbIX akToB B-2025-roay.

 [IpaBuna BHeCEHUS U3MEHEHWI N-[OMNONHEHWUI B-IOKaSIbHble HOPMaTUBHbIE aKTbl.

MpaBuna paspaboTKu HOBOW pefaKLMm JIoKanbHOro HOpMaTUBHOMO aKTa.

JlokanbHblie HOpMaTUBHbIE aKTbl, ob6s3aTenbHble Ans opraHu3auum B-COOTBETCTBUU C-prAOBbIM Koaekcom Poccuitickoill tDeAepau,uu.
Tpe6OBaHMﬂ K-JIOKaJ/IbHbIM HOPMaATUBHbIM aKTaM NMpu NnpoBepke CO6J1IOAGHMH HOPpM TPyAOBOro 3aKkoHoaaTesibCTBa.

MpaBuna BHyTpeHHero TPyA0OBOro pacnopsiaka.

o MBTP Kkak cpefiCTBO YCTaHOBNEHUSA peXunma Tpyfa B-opraHu3aunu, CTPYKTYpHbIX MoApa3faeneHnsx, pexmuma Tpyaa paboTHUKOB.
e [BTP Kak MHCTPYMEHT YCTaHOBEHMS HEO6XOANMOW AMCLMNANHBI TPyZa.

o CTpykTypa u-cogepxanue NBTP.

o [opsiAOK NPUHATUS, COrNacoBaHuUs, 03HaKoOMIIeHUs1 paboTHUKoB c-TIBTP.

o [MpaBuna 3akpenneHus pexxumos Tpyaa B-NBTP n-Tpygosom gorosope.

LLiTaTHOe pacnucaHue.

o LllTaTHOE pacnucaHune Kak JOKYMEHT paboTogaTens: NoKanbHbI HOPMaTUBHbI UM OpraHM3aLMOHHO-PACcNoPAANTENbHbI aKT.

o Kak npaBunbHO paspabaTbiBaTb JOKYMEHT U HAA0 N YUYUTbIBaTb MHEHWE BbI6OPHOro opraHa NepBuYHON NPohCo3HOM OpraHu3aLmm
¥ 3HAKOMUTb C HUM PabOTHUKOB.

o Ha Kakoii nep1og yTBepXaaeTca LUTaTHOe pacnucaHue 1 Kak 4acTo B HEro MOXHO BHOCUTb USMEHEHUS.

¢ Kak BKJo4aTb B LUTAaTHOE pacnucaHue HeroJiHble CTaBKU? A pyKOBOAUTENA — eAUHCTBEHHOrO yupeautens 000.

o Kak pa6oTaTb C «BUJIKaMu» B OK/afiax U TapudHbIX CTaBKax, Npeaynpexaate AMCKPUMUHALMIO NPU YyCTaHOB/IEHUM onaTbl TpyAa.

o MOXHO /M yCTaHaBNMBaTb Ha MEPUOA UCTIbITaHWUSA OKaf MeHbLLEro pasmepa.

¢ Kak oTpaxaTb 4acoByH TapuHyO CTaBKY U CAENbHYIO CUCTEMY onnaTbl TPYAa.

o 06s3aTeNbHO NM BKJIIOYATh B LUTATHOE pacnucaHne COBMECTUTENEN, CNELUanUCTOB NO BELEHWUIO BOMHCKOTIO yyeTa.

JeHb 2.
Mono)xeHune o 3aLLUTE NEPCOHANbHbIX AaHHbIX.

o Llenu v 3agaun paspaboTku [MonoxeHne o 3aLmuTe NEPCOHasNbHbIX JaHHbIX.

o Kakux paboTHNKOB HEOHXOAMMO 3HAKOMMUTb C MonoXKeHeM O 3almuTe NepCcoHasbHbIX faHHbIX.

e OCOBEHHOCTU CTPYKTYpbI U cofepxxaHus [MonoXeHns o 3aluTe NepcoHasnbHbIX JaHHbIX.

o O3HakoMieHue ¢ [onoXeHnem Unu obydyeHne pexxMmy 3aLuTbl NEPCOHANBHbIX JaHHbIX.

o Kakune nameHenus B MonoxkeHue o 3almTe NePCOHasnbHbIX AaHHbIX Heo6xoanuMo BHecTH B 2025 rogy.

MonuTtuka B cepe 3alUTbl NEPCOHANBbHBIX AaHHbIX.

e OTnMume MoAUTUKK OT MNOMOXKEHNS O 3aLLUTE NEPCOHANbHbIX AaHHbIX
¢ PekoMeHAaaLmn PockoMHaz3opa no coaepyaHuto MonnTuky B cdhepe 3aluTbl NePCOHanbHbIX AaHHbIX.
o MNopsAfoK 03HaKOMNEeHUst pabOTHMKOB C MoNUTUKOW B chepe 3aLumTbl NepcoHanbHbIX AaHHbIX.
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o PasmelleHune MNonuTukM Ha canTe opraHusauuu.
e PaspaboTka v NpMMeHeHMe TUMOBbIX GOpM.

MonoxxeHue 06 onnaTe TpyAa U NPeMUpOBaHMUK.

e Ponb 1 3HauyeHue MNonoxeHusi 06 onnate Tpyza B hopMUPOBaHUM cucTeM M HOpM onnaTtbl TpyAa.

o onoxeHue 06 onnaTe TpyAa Kak CaMOCTOATENbHbIN JOKYMEHT UM YacTb TPYAOBOro AOroBopa.

 lpaBuna 3akpenneHns B MNonoxeHun o6 onnate TpyAa CPOKOB BbINaTbl 3apaboTHOM NAaTbl U APYrMX 3/1IEMEHTOB MeXaHU3Ma
NpaBOBOro peryinpoBaHus onnatbl TpyAa.

o [NofoXxeHWe 0 NpeMUpoBaHUM NepcoHana - BCe, YTO Hafo 3HaTb paboToAaTento.

MonoxxeHue o HopMupoBaHUU TpyAa.

o flBnaetca nu MNonoxeHne 0 HOPMUPOBAHUM TPYAa 06A3aTeNbHbIM SI0KaIbHbIM HOPMaTUBHbIM aKTOM.

o Tpe6oBaHuA K cogep)XaHuto MonoXeHUss 0 HOPMUPOBaHUM TPyAa.

e Ocobble TpeboBaHUs K pa3paboTke HopMa TpyZaa 1 [MonoXeHnsa o HOpMUPOBaHUK TPyAa.

¢ TpeboBaHWA K NepecMoTpy HOpM TpyAa.

o paBuna no NPUMEHEHNIO TUMOBbIX HOPM Tpyfa U METOANYECKUX PeKOMeHAaLMii Mo CO3AaHMI0 CUCTEMbl HOPMUPOBaHUSA TpyAa B
opraHusauumu.

OeHb 3.
Fpaduk oTnyckos.

o ['padmK OTMYCKOB-OpPraHWM3aLnoHHO PacrnopAAUTESNbHbIV JOKYMEHT WY JIOKaNbHbIA HOPMaTUBHbIN akT.
o [IpaBuna cocTtaBsieHue 1 yTBepXAeHus rpadmka OTMyCcKoB.

¢ McnonbsoBaHne yHudprunpoBaHHbIx HOpPM Npu cocTaBneHnmn rpadmka oTrmycKoB.

o OCHOBHble 3n1eMeHTbI rpaduka OTMyCcKOB.

e OCO6EHHOCTM 03HAKOMNEHWS PA6OTHUKOB C rpatKoM OTMYCKOB.

JIHA no oxpaHe Tpyaa, C KOTOPbIMU paboTaeT KafpPOBUK.

o onoXeHNe 0 cUCTEME OXpaHbl TPyAa B OpraHusaumn.

o onoXeHne o perucTpauum MUKpOTPaBM.

o lNonoxeHne 06 yCTaHOBMIEHWUW YPOBHe NPodecCMOoHaNbHbIX PUCKOB, BbISIBIEHUW OMbITHOCTEN U cUCTEME 60PbObI CHUMM.
o NonoxeHne 06 MHbOpMMPOBaHMM PABOTHUKOB 06 UX TPYAOBbLIX NMpaBa, CPefCcTBax U cnocobax MHHOPMUPOBaHKSI.

PekoMeHpaTenbHble IOKaNIbHO-HOPMAaTUBHbIE aKTbl.
JOMKHOCTHAA UHCTPYKLIUA.

o [JOMKHOCTHas MHCTPYKLMSI — 3TO NOKasNbHbI HOPMAaTUBHbIA aKT UK YacTb TPYAOBOro AOroBopa.

e TunoBas [OMKHOCTHas UHCTPYKLMS.

o [1o/KHOCTHAsA MHCTPYKLMA KaK NPUIIOXEHUE K TPYL0BOMY JOrOBOpY.

e PaspaboTka JOMKHOCTHbIX MHCTPYKLMIA, UCNoNIb30BaHWE NPOoheCCUMOHaNbHbIX CTaHAAPTOB U KBaNUdUKaLMOHHbIX CNIPaBOYHMKOB.
o paBuia BHECEHUIA U3MEHEHWI U [OMONTHEHUI B LOMKHOCTHYH MHCTPYKLMIO.

Mono)xeHune o-KOMaHAUPOBKaX.

o [lonoxeHune 0-koOMaHAMPOBKAX Kak CaMOCTOSITE/IbHbIW AOKYMEHT unun Yactb NBTP
o 06s13aTeNbHble PEKBU3UTbI MONOXKEHUSI O-KOMAHAMPOBKaX.
o MepunoanyHocTb akTyanusaumm lMonoXxeHns o-koMaHANPOBKaX.

MHCprKU,Mﬂ no-KaapoBoMYy AenonpousBoACTBY.

o OyHKUMM M-3agaun MHCTpYKUUSA NO-KagpoBOMY AEN0Npon3BOACTBY.
o [paduk JoKyMeHTOOGOpOTA.

e Tunosble hopMbl KaIPOBbIX [JOKYMEHTOB.

o Mopsagok pa3paboTKM M-COrNacoBaHWUsA MPOEKTOB AOKYMEHTOB.

o PeKBU3WUTbI OCHOBHbIX KafIpOBbIX [JOKYMEHTOB.

Tunoebie ¢opMbi: TPYAOBOI 0rOBOP, YBEAOMJIEHUE, aKT, AOMONIHUTEJIbHOE COr/lalleHne K-TPyJ0BOMY JOrOBOpY.
Mono)xeHne 06-+#cnbiTaTeIbHOM CPOKe.

e Oco6eHHOCTM cofepxaHust MNooXeHUs 06-UCTbITaTeIbHOM CPOKe
o KOMMeKC OLEHOYHbIX CPefCTB

e PernamMeHT NpoBefeHNst UCMbITaHWUS U-NPUHATUA PELLEHU

o DopMbl JOKYMEHTOB, 0POPMASIOLLUX UCTbITaHNE

o YBe[JOMIIEHUE O-pesynbTaTax UCMbITaHUs.

MonoxeHue 06'aTTECTaL|MVI nepcoHana.

CtpaHuuya: 3us 4



o TpeboBaHuA K-coaepkaHuto MonoxeHns o6-ucnbiTaTeslbHOM CPOK
e OCHOBHble 3/1eMEHTbI CTPYKTYpbl M0n0XeHUsi 06-UChbITaTeNIbHOM CPOKe
¢ TunoBble GOpMbl NO-OpraHM3aLunmn K-0hOPMIIEHUIO Pe3ybTaTOB UCMbITAHUS.

[lpenogaBaTenu

EJTMCTPATOBA NannHa BaneHTUMHOBHA

3KcnepT No TPyAOBOMY Mpasy, MPaKTUKYIOLWWIA FOPUCT, Npeaceaartesnb TpeTenckoro cyaa. OnbIT BeAeHUA rpaXkjaHCKUX Aen B cyaax
o6Len ropucamnkumm 6onee 20 net. ABTop MogenbHoro TpyAoBOro Kogekca rocyaapcts — yyacTHukos CHIC. ABTop cTaTtei no TpyaoBoMy
npasy.

JoueHT kadeapbl rpaXkaHCKOro n TpyAoBoro npaea topuaunyeckoro dakynbteta PAHXuUl'C npu Mpesnaente PO.
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