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Oco6eHHOCTN CYMMUPOBAHHOIO yyeTa paboyero BpEMEHMU:
NpaBOBble acneKTbl PeryiMpoBaHns 1 ydeta paboyero BpeMeHu,
cocTaBfieHne rpadPmkoB CMEHHOCTHU

Pexxum Tpyza u otabixa cornacHo TK PO siBnsieTca o6a3aTenbHbIM YCNOBMEM TPYAOBOrO AoroBopa. FpaMoTHOE perynmpoBaHue
paboyero BpeMeHu ABNSIETCA HEO6XOANMbBIM YCIIOBMEM OTHOLLEHMI MEXAY paboTHUKaMKM U paboToAaTesIeM B pamMKax pas/inyHbIX
peXxvMMoB paboyero BpemeHu. PaboTofaTe b, NpUHUMan Ha paboTy paboTHUMKOB Pa3fIMUHbIX LLOMHKHOCTEW, AOMXKEH, B NEPBYHO
ouyepefib, ONpefenuTbCs CO CBOUMM NMOTPEBHOCTAMM MO UCMONIb30BaHUIO PAGOTHUKOB C y4€TOM 0COBEHHOCTe CBOei
XO3SINCTBEHHON AeATENbHOCTMU.

[ata npoeegenus: 8 -9 ceHTabpna 2025 ¢ 10:00 go 17:30
ApTtukyn: ClM12318

Bup, 06yuenus: CemuHap

dopmart obyyeHus: [IHeBHOM

Cpok obyueHus: 2 fHsl

MpopomKuTenbHOCTb 06yuyeHus: 16yacos

MecTo npoBefeHus: r. CaHkT-MeTepbypr, JIMroBckuii npocnekT, 266¢1, BusHec LieHTp Mpembep Jvra (3 ovepenb), 4 aTax, Us nudTa
Hanpaso. CTaHLUMn MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOMMUYECKUI MHCTUTYT», «O6BOAHBIN KaHan».

CtoumocTb yyactus: 41 900 py6.
[lns yyaCTHUKOB NMpeflyCMOTPEHO:

MeToanyeckuin matepuman, kode-nayabl.

JlOKyMeHT no oKoH4YaHuM obyyeHus: CeptudukaT 06 y4yacTum B CEMUHApE.

Ilna Koro npefHasHayeH

PykoBoguTenei oTaena nepcoHana, HayanbHUKOB oTAena kagpo., HR-generalist,MeHeepoB No nepcoHany, MeHeLXepoB Mo
KaapoBOMY afAMUHUCTPUPOBaHMIO, ByxranTepos, OpUCTOB Mo TPYAOBOMY Mpasy.

Lienb o6yyeHus

M3yunTb 0COBEHHOCTUN PETYIMPOBAHMUSA PEXUMOB TPyZa U OTAbIXa paBOTHUKOB, TUMbI rpaduKoB paboTbl (BUAbI CMEHHbIX, TMBKMX
rpaduKoB); 0CO6EHHOCTUM CYMMMUPOBAHHOIO yYeTa paboyero BpEMeHU 1 NPUMEHEHUs laHHOro BUAa ydeTaansonnaTel Tpyaa
paboTHUKOBB PasnMYHbIX KOMMaHWUSX U ANS OTAENbHbIX KaTeropuii nepcoHana.

OCO6EHHOCTU NPOrpaMmbl

YyacTHUKM cCeMUHapa HayyaTCcsl COMOCTaBNSATb 3TU NOTPEGHOCTU ¢ TPe6OBaHMAMU TPYAOBOMO 3aKOHOAATENBCTBA, ONPEAENTb HOPMY
paboyero BpEMEHHU, PEXMM YepeloBaHMsI paboumx U Hepabounx Hei, nepepbiBbl, M M3naraTb 3TU NpaBuia B IOKasbHbIX HOPMAaTUBHbIX
akTax (MBTP, Tpy#oBbIx AoroBopax, rpadukax paboTbl U CMEHHOCTM U Ap.) NPpMOGPETYT NPaKTUYECKMNE HAaBbIKW MO COCTaBNEHUIO
NTOKasbHbIX HOPMAaTUBHbIX aKTOB, PerynmpytoLLmx paéoyee BpeMsi U BPEMS OTAbIXa, KOTOPble He BbI3OBYT NPETEH3U Ha30PHbIX
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opraHoB. HayuyaTcsi BECTU Haaniexalluii y4eT paboyero BpeMeHU C Liefibo onnaTthbl TpyAa U perynnpoBaHnsa ANCLUMNANHBI PaboTHUKA, Kak
CneAcTBUE CHUSAT PUCK NpUBeYeHns paboToaaTens K OTBETCTBEHHOCTH CO CTOPOHbI HaA30PHbIX OPraHoOB 3a NpeBbILLeHne JONYCTUMbIX
HOpM paboyero BpeMeHW, HeobecneyeHne NOoBbILLEHHO oniaTbl paboTHUKA 3a TPYZA B YCNOBUAX, OTKTOHSIIOLLMXCA OT HOPMaJSIbHbIX.

PesynbTaT 06y4yeHus

B pesynbTaTe 06y4eHUs1 yHaCTHUKM:

e U3y4aT 3aKOHOAATEeNbHble TPeGOBaHMSA K PEryIMPOBaHMIO Pa3IMUYHbIX PEXMMOB PaboTbl U HOPM paboyero BpeMeHu B
3aBMCHUMOCTM OT BO3PacTa, YC/IOBUIA TPYAa, COCTOAHMUS 340POBbA paBOTHUKA U UHbIX 06CTOATENLCTB;

e BbI6epyT ONTUMaNbHbI BapuaHT pexKuMa paboTbl C y4eTOM 0COBEHHOCTEN X03ANCTBEHHON AeATENbHOCTY;

e BbIAICHAT, KAKMX PAaBOTHUKOB MOXHO (MM HeNlb3sA) MPUBEKaTh K paboTe C OTKAIOHEHWSIMU OT HOPMaJSibHbIX YCNOBWI TPYAa;

e 03HAKOMATCA C CyAe6HOM NPaKTUKOI 1 NMPaKTUKON HAaA30PHbIX OPraHOB Mo TPYAOBbIM CriopaM Mo NoBoAy paboyero BpemMeHy;

e MoJlyyaT HaBbIKK pacyeTa paboyero BpeMeHW U AOKYMEHTUPOBaHUSA OTKIIOHEHUI OT rpaduKoB paboThbl;

e MosyyaT anropuTMbl pacyeTa U JOKYMEHTUPOBaHWUSA paboTbl B NpasgHUYHbIe AHW, B BbIXOAHbIE AHMW, CBEPXYPOUHOI paboThl;

¢ MOJIyYaT HaBbIKM pacyeTa YUCIEHHOCTM NepcoHana Ansi pa3nnyHbIX rpadukoB paboTbl, NONPaBOK K YNCIEHHOCTU B 3aBUCUMOCTU
oT rpadukoB paboTbl, KOIDDULMEHTOB pacyeTa YNCIEHHOCTH NepcoHasna npu CyMMUPOBaHHOM y4YeTe B 3aBUCMMOCTH OT
HeBbIxoAoB (0TNycKa, Nporysbl, 60/IbHUYHbIE);

e MOJIy4aT CUCTEMATM3aLMIO 3HAHWI B 0611aCTU NMPUMEHEHUSI CYMMUPOBAHHOIO yYeTa paboyero BpeMeHU U 0CO6eHHOCTU rpatkoB
pa6oTbl NP1 BaXTOBOM METOAE 1 PEryIMpoBaHun yuyeTa paboyero BpeMeHn BOAUTENEN.

3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM topmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMaHMu).

[TporpamMmma oby4yeHus

OeHb 1.
Bupbi u peXkuMbl pabouero BpemMeHH, BpeMsl OTAbIXa, peryimpoBaHue peXxuMoB pa6oTbi B pa3/IMiHbIX OTPAcNsAX 9KOHOMMKMU.

e 3akoHopaTenbcTBO PO, 0TpacneBble COrnalleHnst U NoKanbHble HOPMATUBHbIE aKTbl O PeXXUMax Tpyha U OTAbIXa paGOTHUKOB.
MpaBunbHOe GopMyNMpoBaHMe NPaBOBbIX U SKOHOMUYECKMX MOHATUIN B IOKANIbHbIX aKTax — 3asor YCNeLwHoro B3auMoaencTBus ¢
paboTHMKaMM U C KOHTPOMPYIOLLMMM OpraHamu. KagpoBble JOKYMEHTbI MO PEXWUMY U yUYeTy TPyAa M OTAbIXa.

o Kak BbI6paTb ¥ YCTaHOBUTb PEXUM TPYAa M OTAbIXa PaGOTHUKOB.

o CMeHHbIN peXxuM paboTbl: KaK COCTaBUTb, BBECTU B IENCTBUE U USMEHUTb rpatmk CMEHHOCTH C Y4ETOM NOTPEGHOCTEN OpraH13aummn u
C Y4eTOM NpaBOBbIX OrPaHUYEHUIA 1 3arpeToB.

o MOXHO /1M 3aM10XUTb B rpayk CMEHHOCTM CBEPXYPOUHbIe Yackl pa6oTbl 3apaHee (No3uLusa CyaoB).

o CBepxypoyHasi paboTa UM HEHOPMUPOBaHHbIW PaboyMil AieHb: YTO BbIGpPaThb, Kak MPUMEHSTD.

CyMMUpOBaHHbIN yyeT paboyero Bpemenu (CYPB).

o CyMMUPOBaHHbIN Y4YET, 061aCTH €ro NPUMEHEHMUS.

e 3HayeHve NPoM3BOACTBEHHOIO KasleHaapsi Npy NiaHMpoBaHuK pexxuMa Tpyaa CYPB.

e KaneHpapu CMeHHOCTH.

e OCco6eHHOCTM pa3paboTku rpadukos paboTbl U cMeHHOCTU Npu CYPB. Paznuuune rpa@ukoB CMEHHOCTU U rpadmMKoB paboTbl, MoYemMy
Heo6x0AVMMbI NpaBwUsbHble GOPMYSTUPOBKMU.

o MMpopomkuTenbHOCTb paboyero AHa (paboyent CMeHbI) M NPOLOIKUTENBHOCTb BPEMEHU OTbIXa: y4eT NPaBOBbIX TPe6oBaHMii O
MEXIYAHEBHbIX U MEXAYCMEHHbIX NepepbiBax, NepepbiBax B TeYeHUe paboyero AHs.

e YTO TaKoe «HOPMbl paboyero BpeMeHM», AN YEr0 OHU HYXXHbI, KaK UX NMpaBWUbHO NOACUYUTLIBATb U MPUMEHSITh.

o CokpalieHue pa6oyero gHa (CMeHbl) Npy HOYHOW paboTe M B NpefnpasgHUYHbIN AeHD.

e NHaMBMAayanbHas Hopma paboymx 4acoB AN paboTHMKA: Kak y4ecTb Nepuosbl OTNYCKOB, HETPYAOCMNOCOGHOCTH, MPOry0B, ONO3LaHMWiA,
MPOCTOEB Mpu pacyeTe UHAUBUAYANIbHON HOPMbI.

e Kak BnusitoT nepepaboTku u HegopaboTku Npu CYPB Ha npaBa 1 0683aHHOCTY pabOTHUKOB U paboTofaTensi.

MpakTnuyeckue NpuMepbl COCTaBNeHUsA rpadmMKoB paboTbl (CMEHHOCTM) NPU Pa3/IMUHbIX PeXXUMaX paboTbl M pacyeToB no onnate TpyAa.

o «[1ATb Yepes ABa/ WECTb Yepes OANH».
o «CyTKW yepes Tpoe».

o «J/lBa yepes gBar.

o «Tpw yepes Tpu».
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o ['M6KMI rpacunk paboTbl.

e Pasgpo6sieHHbI pabounii feHb.

o BaxToBblit pexuMm paboTbl.

e PeXkum paboTbl BOAUTENA aBTOMOGUNS.
o PeXkuMm paboTbl COBMECTUTENS.

MHdopmaumoHHble nucbma PocTpyaa P® u Apyrux rocyapcTBeHHbIX OpraHOB M0 BONpocam pa6oyero BpemMeHwu.
OTBeTCTBEHHOCTb paboTofaTens 3a HeHagJeXalliee perynuposaHme paboyero BpemeHu. 063op cyae6HOM NPpaKTUKK.
JeHb 2.

CucTtema onnatbl Tpyia NP CMEHHOM peXxume paboThbl.

¢ [leprolbl CyMMMPOBaHHOIO yyeTa: MecsL, KBapTan, rog,.

e PacyeT yacoBbIX CTaBOK — MpW OKJIafHON CUCTEME onnaThbl TpyAa, NPy NOYacoBoii onnare Tpyaa.

e [lonnaTbl, Haa6aBKKU, KOMMEHCALMM U NpoYMe BbiniaTbl — CUCTEMAaTM3aLMs C TOYKM 3peHUs TPYAOBOro 3aKoHoAaTelbCTea U
OTHECeHWs BUJI0B BbIM/AT K KOMMEHCALMOHHbIM UM CTUMYUPYIOLWUM.

e Onnata HegoOpPaboTKU.

¢ MNpuMepbl pacyeTa 3apaboTHOM NaTbl N0 AO/HKHOCTU NPU CMEHHOM peXXuMe paboTbl (40 BblYeTa HaNoroB.).

Ta6enbHblil yyer.

o Bugapl Tabenei yyeta paboyero BpeMeHu 1 0CO6EHHOCTH X 3anoJIHEHUs.

e YueT pa6oyero BpeMeHU: METOA PerucTpaLuy OTKIOHEHMIA, METOZ, CMIOLIHOMO 3aMoIHEHHUS.

e OCco6eHHOCTM yueTa paboyero BpEMEHU B BbIXOAHbIE U MPa3AHNYHbIE LHU.

o [JoKyMeHTUpoBaHUe paboTbl B HOYHOE BPEMs, CBEPXYPOUHOM paboThl.

e Oco6eHHOCTY NepeBoa PaboTHUKOB C OLHOIO peXuma paboTbl Ha APYroi, C 04HOro rpauka CMEHHOCTU Ha APYron —
[LOKYMeHTUpOBaHWe B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATENbCTBOM.

e 3anonHeHue Tabens yyeTa paboyero BpeMeHn Ha BOAUTENE aBToTpaHcnopTa.

e PacueT nonpaBoK K YACMIEHHOCTM NepcoHasa c y4eToM KONMYecTsa paboUnx MecT Ha 04HY TPYAOBYO GYHKLMIO U pa3Hble Mo
NPOAOHKUTENBHOCTU paboyero fHA CMEHbI.

e PacuyeT HOPMaTUBHOWM YUCIIEHHOCTU NEepPCoHana B 3aBUCUMOCTU OT NJIaHOB NMPOU3BOACTBA (3arpy3Ku TEXHOIOTMYECKUX TUHUI) 1
0CO6eHHOCTEN yyeTa paBboyero BpeMeHMU.

e ANropuTM aHanu3a noTepb paboyero BpEMEHM B CBA3M C HEBbIXOAaMU NepcoHasna (oTrnycka, 60fIbHUYHbIE, MPOrysibl).

e PacueT nonpaBoYHbIX KOIDOULMEHTOB K HOPMATUBHOM YNCTIEHHOCTM NEpcoHana Ha OCHOBaHMM JaHHbIX aHann3a HeBbIXO4O0B 3a
npeALecTBYOLLMIA Nepuoga,.

PP??77?777777? ?7777:

e PacyeT YMCNEHHOCTM NepPcoHasa Ha OfHY AOJHKHOCTb B 3aBUCMMOCTHM OT pexxuma paboTbl KOMMNaHuM 1 rpaduka cMeHHocTu. Pacyet
nonpaBoOK K YUCIIEHHOCTH, UCXOAA M3 peXunma paboTbl M rpaduka CMEHHOCTM.

e Pacyet rpat1MkoB CMEHHOCTHU A5 KPYrfIOCYTOYHOro pexxnma paboTbl KOMMaHUK.

e PacyeT cBepXypOYHbIX.

o Kelic «TabenbHbIN y4eT paboyero BpeEMEHM».

o Kelic «PacueT 3apaboTHOI NnaTbl C y4eTOM MpasAHUYHbIX AHEN NPy cucTemax onnaTbl TPyAa: OKMNajHas ¢ onnaTou No AHSIM, oKnajHas
C onJsiaTow Nno Yyacam, noyacosas».

o Kelic «PacueT 3apaboTHOI nnaTbl N0 AO/MKHOCTU NPU CMEHHOM rpaduke paboTbi».

[lpenogaBaTenu

EJINCTPATOBA N'annHa BaneHTUHOBHa

SKcnepT no TPYA0BOMY MpaBy, NPaKTUKYIOLLMIA FOPUCT, NpeaceaaTenb TpeTeinckoro cyaa. OnbIT BeleHUs rpaxjaHCcKux Aen B cyfax
obLuen topucaukumm 6onee 20 neT. ABTop MogenbHoro TpyAoBoro kogekca rocyaapcts — yyacTHMkoB CHIT. ABTop cTaTtel no TpyaoBOMYy
npas.y.

[JoueHT kadeapbl rpaxaaHcKoro u TpyfoBoro npaea topuandeckoro dakynoteta PAHXuIC npu MNMpe3aungexTte PO.

KAHYHHUKOBA CHe)>aHHa CTaHMCNnaBOBHa

9KcnepT B 06/1acTW TPYAOBOIo Npaea, onbIT NPaKTUYECKOoN paboTbl FOPUCTOM U FNIaBHbIM ByXranTepoM B pas3fiMyHbIX OpraHM3auusx
CaHkT-leTepbypra 6onee 10 neT, B TOM YnChe B OpraH13auusax aBTOMO6GUIbHOIO TpaHCcrnopTa B KauecTBe PYKOBOAMTENS U FNaBHOIO
6yxrantepa.
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