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TexHn4yecKnin NnucaTtesnb: CO3faHNe TEXHUYECKON A OKYMEHTaLUnN

MporpamMma Kypca HamnpaBfieHa Ha NoAroTOBKY CNeLuannucToB B 0651acTU pa3paboTKU TEXHUYECKOW AoKyMeHTauun. Bnaroaaps
OCBeELLEHMIO B paMKax Kypca caMbiX aKTyaslbHbIX TEOPETUYECKMX BOMPOCOB TEXHUYECKOrO NMcaTebCTBa U 3aKpensieHMIo HaBbIKOB
Ha NpaKTuKe, cnylwaTesnyn HayyaTcsl NncaTb TEXHUYECKUE TEKCTbI, CliefoBaThb NpaBuiaM U NPUMEHSATb CYLLLECTBYOLME CTaHAapTbI
[OKYMEHTUPOBaHWUs.

[ata nposepeHusn: 23 -26 noHsA 2025 ¢ 10:00 go 17:30
ApTtukyn: MC23750

Bup, 06yuenus: Kypc noBbilleHus KBanudukaumm

dopmart obyyeHuss: OHNaiH-TpaHCsAUmMS

CpokK 06yyeHust: 4 fHs

MpopomkuTenbHoCcTb 06yyeHusa: 324yaca

CtoumocTb yyactus: 64 000 py6.

[ins y4yacTHUKOB NpefycMOTPeHo: MeToAnYecKunii MaTepuar.

JI0OKyMeHT no oKoH4YaHuU obyyeHus: o nToram obyyeHus cnyliaTenu, yCnewHo nNpoLleaLlne UTOroByo aTTecTaLuto No NporpaMme
06y4eHUs, MOlyyatoT Y 4OCTOBEPEHME O MOBbIWEHUN KBanudukaumm B o6bemMe 32 4acos (B COOTBETCTBUM C NIULIEH3NEN Ha NpaBo
BefleHVsi o6pa3oBaTesibHON AesTeNbHOCTH, BblAaHHO [enapTaMeHTOM 06pa3oBaHusi U Hayku ropoga Mocksbl).

Ina Koro npegHasHayeH

TexHu4eckunx nucartenen; COTPYAHUKOB, OTBETCTBEHHDbIX 3a pa3pa60TKy W COMpOBOXAEHNe TEXHUYECKOMN AOKyMeHTauuu,; pyKOBOAMTeﬂeVI
N TEXHUYECKUX cneynanmncToB; BCeX 3auHTepeCcOoBaHHbIX NnL.

Lienb o6y4yeHus

. ﬂOﬂyLIVITb 3HaHNA MeTOAUK U NpUuemMoB NOAroToOBKU TeXHUYECKOMn AOKyMeHTauunu,;
o [IpMeHATb cywecTBYOWME CTaHA4apTbl JOKYMEHTUPOBaHUS;

e licnonb3oBaTtb NporpaMMHble WHCTPYMEHTbI ANA TEXHUYECKUX nucartenem;

. rpaMOTHO BeCTU nNeperoBopbl C TEXHUYECKNUMU Crielnannctamu;

. Pa3pa6aTbIBaTb pa3nunyHble BUAbl TEXHNYECKUX LOKYMEHTOB.

3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM opmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

TexHuyeckasn AOKYyMeHTauua n TeXHUYeCKUi nucaTesib: OCHOBHbIle TE€PMMUHDbI U MOHATHUA. BeepeHue B npo6nemy:

o [podeccroHanbHblil cTaHAapPT «TEXHUYECKUI MUCATENbY: COAEep)KaHUe U TpeboBaHUs.

e Cofep)xaHue paboTbl TeXHUYECKOro nucartensi. OTANUYNA TEXHUYECKOr O nMcaTens oT 06bIYHOro NMcaTens u oT nucaTensi-aHaaMTuKa.
e Buabl 3aHATOCTH, CBA3AHHbIE C Pa3paboTKON AOKYMEHTALUN 1 OCHOBHbIE BUAbI CO34aBaeMblX JOKYMEHTOB.

e HaBblKM U yMeHWs, HEO6XOANMbIe TEXHUYECKOMY MUcaTerto.
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e 3apayn TexHUYecKoro nucatens. [pynrbl YnTaTenen.

e BapuaHTbl 3aHATOCTU 1 cepbl AeATENIbHOCTY TEXHNYECKOro NucaTens.

o NHdopmaLmoHHble 6apbepbl TEXHUYECKOW KOMMYHUKaLMN MeXAy pa3dpaboTyMKoM BbICOKOTEXHOMOrMYHOrO NpoAyKTa v ero
noTpeéuTenem n BO3MOXXHOCTU UX MPEOAONEHNS.

EauvHble cTaHpapTbl AOKYMEHTUpoBaHuUA:

e OTeyecTBEHHbIe U 3apy6eXxHble CTaHAapThbI.

o Knaccudukauus N0OCTos.

o 3apy6exHble cTaHaapTbl MCO B 061acTi CUCTEMHOMN U NPOTrPAMMHOM UHXXEHEPUMN.

e HasHauyeHue cTtaHgapToB..— 'OCT 7.32-2017.

o [IpaKTnyeckue pekoMeHZauuu n npuMepbl 0POPMIEHUST TEXHUYECKUX [OKYMEHTOB Ha 6a3e LWabnoHOB, COCTaB/IEHHbIX N0 CTaHAApTaM.
e Cuctema ctaHgaptos FOCT 19 u FOCT 34.

o YHubMKaumMs, CTaHAapTU3aLUMA 1 HOPMOKOHTPOJIb LLOKYMEHTUPOBaHWSA. EQWHbIN cTaHAapT NporpamMMHoi gokyMeHTaumm (ECMA).

e CucTema cTaHAapToB Mo MHdopMaumu, 6ubnnoTedHoMy U usgatennckomy aeny (CUBUL).

EAuHas cucTemMa KOHCTPYKTOpPCKoW AoKyMeHTauumn (ECKA).

o OcdopmneHue TekcTa u Tabnmy no FOCT P 2.105-2019 «ECK/. O6Lme Tpe6oBaHUS K TEKCTOBBIM fOKYMeHTaM». [TapamMeTpbl Ans
0ohOpMIIEHUSI TEKCTA B 9N1EKTPOHHOM BUJE.

e HasHaueHue, o6nacTb pacnpocTpaHeHus ctaHgapToB ECK/. O6uwas cTpykTypa ctaHgaptos ECK FOCT 2.001.

o Knaccudukatop ECKJ,. O603HaueHus nagenuin FOCT 2.201.

e Buabl M KOMNNEKTHOCTb KOHCTPYKTOPCKMX foKymMeHToB [OCT 2.102

o HopmokoHTponb. Lienn, 3agaun, cogepxxaHune u nopagok nposegenus. FOCT 2.111.

o 06WMe TpeboBaHUSA K OPOPMIEHUIO, U3TIOXKEHUIO U MOCTPOEHMIO TEKCTOBbIX A0KYyMeHTOB. TOCT P 2.105.

06w ue TpeboBaHUs K IKCIUTyaTaLMOHHON foKymeHTauumn FOCT P 2.601, TOCT P 2.610.
e YyeT, xpaHeHue, obpaLleHne KOHCTPYKTOPCKMX AOKYMEHTOB M BHeCeHUe nameHeHnn NOCT 2.501-2013, FOCT 2.503-2013.

OnpepeneHue n HasHauyeHue cTaHgapToB ECIM/. O6nacTb pacnpocTpaHeHus cTaHgapToB ECM/. Knacecndukauusa n o603HaueHne
ctanpaptos ECIMNA. FOCT 19.001.

e Bugpbl nporpaMmmHbix gokymeHToB FOCT 19.101.

e 0603HayYeHWe NporpamMm 1 NporpamMmmHbIX okyMeHToB FOCT 19.103.

e OcHoBHble Hagnucu TOCT 19.104.

e 06LWuMe TpeboBaHUSA K 0OPOPMIEHUIO NPOrPaMMHbIX JOKYMeHTOB. Tpe6oBaHUsi K IPOrpaMMHbIM JOKYMEHTaM, BbINOSTHEHHbLIM
neyatHbIM cnoco6oM. FOCT 19.105, FOCT 19.106.

EaMHas cucTeMa TexHonormuyeckoi gokymentauumn (ECTJ). Tpe6osaHua FOCT 7.32-2017 (eeegeH 01.07.2018) K CTPYKTYype U NpaBunam
COCTaBJ/IEHUSA OTYETOB.

e OCT 3.1001-2011 «ECT[. O6Lime NoNoXKeHUNA»,

e [OCT 3.1102-2011 «ECTA, Ctaguu paspaboTku 1 BUAbI LOKYMEHTOB. O6LLMe NONTOXEHMUS».

e OCT 3.1103-2011 «<ECT[. OcHoBHble Hagnucu. O6Lme NONOXKEHUNA».

e [OCT 3.1105-2011 «ECT/. ®opMbl 1 npaBuna ohopMeHUss AOKYMEHTOB 0O6LLEr0 Ha3HauYeHUsI».

e OCT 3.1116-2011 «ECT[,. HOPMOKOHTPOSIb».

e OCT P 59192-2020 «3neKTpoOHHas TexHonornyeckasa AokymeHTaums. OCHOBHbIE MOOXEHNSI».

e YnpaBfieHVe OKYMEHTUPOBaHHOM MHbOPMaLMei B KOHTeKcTe Tpe6oBaHuii MC 1ISO 9001:2015.

o MpakTuka: ObopmneHme T3 no FOCT 34.602-2020. Co3gaHune n odbopmMneHe pyKoBOLACTBa NONb30BaTENSs, TEXHUYECKUX YCTIOBUNA.

Bugbl 1 cTUNN TEXHUYECKUX TEKCTOB:

e OCO6EHHOCTU TEXHUYECKOTO AOKYMEHTUPOBAHHS.

o dopMaT U CTPYKTYpa TEXHUYECKOro AoKyMeHTa (0TUET, T3, T, cTaTba: 06LUMe YepTbl U pasnuums).
o CTU/IM TEXHUYECKON AOKYMEHTaLUMN.

o Pa3paboTka aKCMnayaTaLnoHHON AOKYMEHTaLMu:

0 YNPOLLEHHbIN TEXHNYECKUI PYCCKUI A3bIK;
o Tpe6oBaHMsA Mo YHUbMKaLUM TEKCTOBbIX (DOPMYTMPOBOK.

o MeTtogabl KOI'IVIpaVITVIHFa HayLIHO'TeXHVILIeCKOVI peknambl, nCnoJibdyemble B TEXHUYECKOM NMUcCaTeNbCTBE.
MpUHLMNbI CO3AaHNA TEXHUYECKUX TEKCTOB:

o LleneBoe Ha3HayeHMe TEXHUYECKOW AOKYMEHTaLMK: ONpeaeneHne Lenen obpaLleHns nosib3oBaTenei K TEXHUYECKUM [OKYMEHTaM.
e MeTop cLeHapueB U OCHOBbI MPOEKTUPOBaHNA OMbITa B3aUMOAENCTBUS AN1A ONpefeNieHUsl CoAepXKaHUsi TEXHUYECKUX OKYMEHTOB.
o [TpaKTMYecKuit onbIT B3aMMOAENCTBUS TEXHUYECKOro NUcaTenst U TEXHUYECKOro crneLmanucTa npu céope MHpopmauum.

Pa3paboTka fJOKyMeHTaL 1 Ha OCHOBE NMPUHLMNA eAUHOro ucTouHuka. CraHgapt DITA:

e Ocob6eHHOCTM BHeApeHuA TexHonorum DITA Ha NnpeaAnpusATHM, LLenecoobpa3HOCTb NCNOb30BaHUs XML-NoA06HbIX JOKYMEHTOB.
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e Pa3spaboTKa CTPYKTYPMPOBAHHOIO KOHTEHTA pasHbIX TUMOB, CMbIC/IOBasi pa3MeTKa AOKYMEHTOB, GOpPMUPOBaHME AOKYMEHTA.
CpepacTBa U MeTO/bl CO3A4aHUS TEXHUUYECKUX TEKCTOB:

e MeToAbl aHaIMTUKO-CUHTETUYECKOW NepepaboTKK, UCMONIb3yEMbIE B TEXHUYECKOM MUCaTENIbCTBE.

o OnpegeneHne ayauTopun 1 YpoBHS pasbsCHEHUS MaTepuana.

o Co3flaHue nnaHa TeXHUYECKOro TEKCTa: UHTENNEKTyanlbHOe KapTUpOBaHue, onpeaeneHune CTpyKTypbl TekcTa. TexHuyeckoe
aHHOTWMpPOBaHMWe 1 peheprpoBaHme.

o OdopmIieHne LUTUPOBAHUS.

Mpuémbi paboTbl C TEXHUYECKUMU TEKCTaMM:-

o TepMUHONOIUS B TEXHUYECKOW JOKYMEHTALUW: NpaBuia NpUMEHEHNS! eANHbIX TEPMUHOB.

o Busyanusauusa u rpamyeckoe conpoBoXAeHNe TEXHUYECKUX JOKYMEHTOB.

e Pa6oTa Hag owM6KaMm U IEKCUYECKUEe TOHKOCTU B TEXHUYECKUX JOKYMEHTAX.

o MpakTuka: KoppekT1poBKa MMEIOLLMXCS TEKCTOB: OCHOBbI PEAAKTUPOBAHMUS U KOPPEKTYPbI.

CospaHue BEKTOPHbIX M306pa)KeHMﬁ U KOHTpOJ1Ib OLUMGOK B 06 beMHbIX AOKYMEHTax:

e BeKTOpHble N306paXkeHus1 B JOKYMEHTE.

o MnntocTtpauumn B MS Word.

o QoTorpatus n BeKTOpHas UNMOCTPaLUSA B JOKYMEHTaX.

e MeToAnKa OTPMCOBKM BEKTOPHOM rpadukun B PowerPoint.

e CneumanbHan BCTaBKa n3obpaxkeHui B MS Word.

o KOHTPO/b OLIMBOK B O6BEMHbIX JOKYMEHTaX.

o BasoBble npouecchl N0 KOHTPOJIHO AOKYMEHTaLMWW.

e BepcroHnpoBaHue. Cuctembl 6ar-tpekunHra NoO — NOMOLHUKM TEXHUYECKOrO NucaTens.
o OpraHusauus KOHTPOsi 3a olMbKamMu 1 JopaboTKamMu B flOKYMEHTaXx.

Od)opmnel-me TeXHNYeCKoM AOKYMEeHTaLluu pas3/IM4YHOro HasHadyeHus:

e CTaHAapTHbIE N-pacLLiMpeHHble BO3MOXHOCTU TEKCTOBOro peaakTopa MS Word u oteyectseHHoro MO.

e HacTpolika napamMeTpoB nporpammbl st 0QGopMIEHUS TEXHUYECKUX AOKYMEHTOB.

o ®opmMupoBaHue WabnoHa TeXHNYECKOro (KOHCTPYKTOPCKOro) fOKYMEeHTa: rnobasibHble HaCTPOMKM [OKYMEHTa; KOPPEKTUPOBKA U
Job6aBneHne CTunei; cosgaHme MHOroypoBHEBOWM HYMepOBaHHOMN CTPYKTYPbl AOKYMEHTA.

e O6nacTb HaBurauuu. OpraHu3auus ornasneHusi. OpraHnsauus CTpaHUYHON CTPYKTYPbl AOKYMEHTA, COAEPXKaLLEN PaMKU, OCHOBHYHO
HaZnucb 1M AononHUTeNbHble rpadbl B cootTBeTcTBUM ¢ TOCT 2.104-2006.

o 06s13aTeNbHbIE U AONOJIHUTENIbHbIE CTPYKTYPHbIE 31eMEHTbI TEKCTOBbIX [JOKYMeHTOB. [paBuna opopMeHusi 31eMeHTOB TeKCTa.

e BcTaBka Ha3BaHMWI K Tabnmuam u unnoctpaumnsMm. OCO6eHHOCTU OpraHM3aLmMmn NepekpecTHbIX CChIIOK.

e CneumanbHble NONSA B AOKYMeHTe. PerynapHblie BblpaXXeHus.

e /cnonb3oBaHWe CANAHUA ANs 6bICTPOro 3anoIHEHUS MOArOTOBIIEHHOMO 6/1aHKa NepeMeHHbIMU faHHbIMUY, 0DOPMIIEHHbIMU B-BUAe
Tabnuupl

e 3alluTa fOKYMEHTa OT-HeXenaTesbHbIX USMEHEHUA.

Mpouecc nepeBoAa TEXHNYECKOI JOKYMEHTaLMN (Ha NpUMepe aHrIMINCKOro si3blKa):

o CnoXKHOCTV NepeBofa Ha ApYroi f3biK, OCHOBHbIE NOABOAHbIE KaMHMU.

e [paMMaTmMKa 1 IeKCHKa B TEXHUHECKOM MepeBoge.

o [paBuna u cnocobbl NepeBofa TEXHNYECKNX TEKCTOB.

¢ [pMMeHsieMoe NporpamMMHoe obecrneyeHme U NPUEMbI ero KOPPEKTHONO UCMONb30BaHMUS.
o [oHATUE NIoKanM3aLunmn B TEXHUYECKMX NepeBojax.

 MpakTHka: NepeBoa 1 peflakTMpoBaHWe TEXHUYECKOro TeKCTa.

I'IporpaMMHoe obecneyeHue B pa60Te TeXHU4YecKoro nucartens:

¢ Basosble popMaTbl JokymeHTauum: HTML, DOC(X), CHM, PDF.

o HTML Help Workshop.

e CpegnctBa MS Office.

e CpeactBa Adobe.

o Mnatdopma DocBook/XML.

o Wiki-cuctembl nnaTHble n-6ecnnaTtHble. [pUMepbl MHTEPeCHbIX PECYPCOB MO JOKYMEHTaLuu.
¢ O6nauHble TexHonorumn (Google Docs, Evernote, Dropbox u ap.).

o [porpamMMHoe obecnedyeHmne co3faHnsa npeseHTaunn n-mHborpapuxm.

e ApXuTeKTypa TMNM3npoBaHHO uHdopmavmm Darwin.

I'IpaKTm(a: O3HaKoMJIeHMe C BO3MOXXHOCTSIMU OTAE/bHbIX nporpaMMHbIX KOMMJIEKCOB.
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[lpenogaBaTenu

MPEMNOLOABATESb
MpenogaBaTeny KypcoB Mo TEXHUYECKOMY KOMUPANTUHTY.
3KcnepThbl MO COCTABEHUIO TEXHUYECKON AOKYMEHTaLMN.
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