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Oco6eHHOCTN CYMMUPOBAHHOIO yyeTa paboyero BpEMEHMU:
NpaBOBble acneKTbl PeryiMpoBaHns 1 ydeta paboyero BpeMeHu,
cocTaBfieHne rpadPmkoB CMEHHOCTHU

Pexxum Tpyza u otabixa cornacHo TK PO, sensieTca o6a3aTenbHbIM YCNOBMEM TPYAOBOrO AoroBopa. FpaMoTHOE perynmpoBaHue
paboyero BpeMeHu ABNSIETCA HEO6XOANMbBIM YCIIOBMEM OTHOLLEHMI MEXAY paboTHUKaMKM U paboToAaTesIeM B pamMKax pas/inyHbIX
peXxvMMoB paboyero BpemeHu. PaboTofaTe b, NpUHUMan Ha paboTy paboTHUMKOB Pa3fIMUHbIX LLOMHKHOCTEW, AOMXKEH, B NEPBYHO
ouyepefib, ONpefenuTbCs CO CBOUMM NMOTPEBHOCTAMM MO UCMONIb30BaHUIO PAGOTHUKOB C y4€TOM 0COBEHHOCTe CBOei
XO3SINCTBEHHON AeATENbHOCTMU.

Jarta npoBegenus: 6 -7 depans 2025 c 10:00 go 17:30
ApTtukyn: Cl12314

Bup, 06yuenus: Kypc noBbilLeHus KBanmdukaumm
dopmart obyyeHus: [IHeBHOM

Cpok obyueHus: 2 fHsl

MpopomKuTenbHOCTb 06yuyeHus: 16yacos

MecTo npoBefeHus: r. CaHkT-MeTepbypr, JIMroBckuii npocnekT, 266¢1, BusHec LieHTp Mpembep Jvra (3 ovepenb), 4 aTax, Us nudTa
Hanpaso. CTaHLUMn MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOMMUYECKUI MHCTUTYT», «O6BOAHBIN KaHan».

CtoumocTb yyactus: 41 900 py6.
[lns yyaCTHUKOB NMpeflyCMOTPEHO:

MeToanyeckuin matepuman, kode-nayabl.

[lOKYMEHT 1o OKOH4YaHuM 06ydeHus: o nToram obydeHus ciyLaTeny, yCrnewwHo npoLuesLime UTOroByto aTTecTaluto No nporpaMmMe
06ydeHus, Nosly4atoT Y 40CTOBEepeHME O NOBbIWEHUM KBanuduKaumm B o6bemMe 16 4acos (B COOTBETCTBUM C NULIEH3UEN Ha NPaBo
BefleHUsi o6pa3oBaTesibHOM AesTeNIbHOCTY, BblAaHHON [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoaa MocKBbl).

Ilna koro npegHasHaveH

PykoBogutenen otaena nepcoHana, Ha4anbHUMKOB OTAena kaapos, HR-generalist, MeHegxepoB No nepcoHany, MEHEAXKEPOB Mo
KaApOBOMY afMUHUCTPUPOBaHWIO, ByxranTepos, OPUCTOB MO TPYAOBOMY Npasy.

Lienb o6y4yeHus

M3yunTb 0COBEHHOCTUN PETYIMPOBAHUSA PEXMMOB TPyZia U OTAbIXa PpaBOTHUKOB, TUMbI rpaduKoB paboTbl (BULbI CMEHHbIX, TMBKMX
rpadumKoB); 0CO6EHHOCTU CYMMMUPOBAHHOIO y4YeTa paboyero BpeMeHW 1 NpUMeHeHns AaHHOro BuAa ydetagnsonnaTbl Tpyga
paboTHUKOBB PasnnyHbIX KOMMAHUAX U AN1A OTAENbHbIX KaTeropuwii nepcoHana.

Oco6eHHOCTH NporpaMmmsil

CnylwiaTenu Kypca Hay4aTcs CONOCTaBAsATb 3TW NOTPEBHOCTH C Tpe6oBaHMAMM TPYA0BOr0 3aKOHOAATENbCTBA, ONPefensiTb HOpMy
paboyero BpEMEHMU, PEXMUM YepeloBaHUsI paboumx U Hepabounx fHel, NnepepbiBbl, M M3naraTb 3TU NpaBuna B NOKasbHbIX HOPMaTUBHbIX
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akTax (MBTP, TpyaoBbIx foroBopax, rpadukax paboTbl U CMEHHOCTU U Ap.) MPUOBPETYT NpaKTUYECKME HaBbIKM MO COCTaBNEHMIO
JTIOKanbHbIX HOPMATUBHbIX aKTOB, PETY/IMPYIOLWMX paboyee BpeMs U BpeMsi OTAbIXa, KOTOPble He BbI3OBYT NPeTEH3UI HaA30PHbIX
opraHoB. HayuyaTcsi BeCTU Hapasiexalluii y4eT paboyero BpeMeHU C Liefiblo oniaTthl TpyAa U perynnpoBaHnsa ANCLUMNANHBI paboTHUKA, Kak
CneacTBUe CHUSAT PUCK NpuBReYeHns pabotogaTens K OTBETCTBEHHOCTH CO CTOPOHbI HAA30PHbIX OPraHOB 3a NpeBblLleHne JONYCTUMbIX
HOpM paboyero BpeMeHW, HeobecneyeHne NOBbILLEHHO onaTbl paboTHUKa 3a TPYA B YCNOBUAX, OTKTOHSIIOLLMXCA OT HOPMaJIbHbIX.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yyeHus crywiaTenu:

e 13yyaT 3aKoHoJaTesIbHble TPE6OBAHUS K PETYIMPOBaHMIO Pa3fIMYHbIX PEXMMOB paboTbl M HOPM paboyero BpEMeHU B
3aBMCMMOCTU OT BO3PAcTa, yC/IOBUI TPYLia, COCTOAHUS 34,0pOBbs PabOTHMKA U UHbIX 06CTOATENbCTE;

e Bbl6GepyT ONTUMaNbHbIA BapMaHT peXxunma paboTbl C yHETOM 0CO6EHHOCTEN XO3NCTBEHHOW AEATENbHOCTY;

e BbISICHAIT, KAKUX PaBOTHUKOB MOXHO (MNv HeNb3s1) NpuBeKaTb K paboTe C OTKIIOHEHUSIMU OT HOPMarsbHbIX YCNOBUI TPYA3;

® 03HaKOMATCA C CyAeOHON NPaKTMKOW 1 NMPaKTUKOIN HAaA30PHbIX OPraHoB Mo TPYAOBbIM CrlopaM Mo NoBoAy paboyero BpeMeHu;

e 1oJlyyaT HaBbIKM pacyeTa paboyero BpeMeHN U SOKYMEHTUPOBAHMWSA OTKJIOHEHWI OT rpaduKoB paboThbl;

e 1oJlyyaT anropmMTMbl pacyeTa v JOKYMEHTUPOBaHUS paboTbl B MPa3fHUYHbIE AHW, B BbIXOAHbIE AHW, CBEPXYPOYHOM paboThbl;

e 1onyyaT HaBbIKM pacyeTa YMCNIEHHOCTM NepcoHana Afif PasfinyHbixX rpamkoB paboTbl, MONPaBOK K YNCTIEHHOCTW B 3aBUCUMOCTH
oT rpadmKoB paboTbl, KO3OGULMEHTOB pacyeTa YUC/IEHHOCTM NepcoHana NnpyM CyMMmMpOBaHHOM y4YeTe B 3aBUCUMOCTM OT
HeBbIxoAoB (0TnycKa, Nporysbl, 60/IbHUYHbIE);

e ronyyaT cucTEMaTU3aLnto 3HaHUi B 061acTu MPUMEHEHUA CYMMUPOBAHHOMO yyeTa paboyero BpeMeHn 1 0Co6eHHOCTH rpadmkoB
paboTbl NpM BaXTOBOM METO/AE M PErYIMPOBaHMM yyeTa paboyero BpeMeHN BOAMTENeN.

9TO MeponpuaTMe MOXHO 3aKa3aTb B KOpNopaTMBHOM opmaTe (06y4eHne COTPYAHUKOB OFHOM KOMMNaHuu).

[lporpamma obyyeHus

[eHb 1.
Bupbi u peXkuMbl pabouero BpemMeHu, BpeMsi OTAbiXa, peryimpoBaHue peXxuMoB pa6oTbl B pa3/IMUHbIX OTPACNAX SKOHOMMKMU.

e 3akoHoaaTenbcTBO PO, oTpacneBble cornalleHust U lokanbHble HOPMaTUBHbIE aKTbl O peXXUMax Tpyfa U oTAbixa paboTHUKOB.
MpaBunbHoe hopMynMpoBaHUe NPaBOBbIX U 3KOHOMUYECKUX MOHATUI B JIOKaNbHbIX aKTax — 3asior YCrewHOoro B3aMMoeNCTBUS C
paboTHMKaMU U C KOHTPOIMPYIOLLMMUM OpraHamu. KagpoBble JOKYMEHTbI MO PEXWUMY U yYeTy TpyAa M OTAbIXa.

e Kak BbI6paTh ¥ YCTaHOBWUTb PEXMM TPYAa U OTAbIXa paboTHUKOB.

e CMeHHbIN peXxuM paboTbl: KaK COCTaBUTb, BBECTU B JEUCTBUE U USMEHUTb rpacik CMEHHOCTU C YYETOM NOTPEGHOCTEN OpraHM3aumm u
C YY4ETOM NPaBOBbIX OrPaHUYEHUI 1 3arpeToB.

e MOXHO 1 3aN10XUTb B rpadyk CMEHHOCTM CBEPXYPOUHbIe Yacbl paboTbl 3apaHee (MO3uLUA CYAOB).

o CBepxypoyHasi pa6oTa UM HEHOPMUPOBAHHbI paboumnil AeHb: YTO BbIGPaTh, Kak MPUMEHSTD.

CyMMUpOBaHHbIN yyeT paboyero Bpemenu (CYPB).

o CyMMMPOBaHHbII1 y4eT, 061acTu ero NpUMeHeHus1.

o 3HayeHne NPoOM3BOACTBEHHOIO KaneHaaps npu niaHnposaHum pexxuma Tpyaa CYPB.

o KaneHgapu CMeHHOCTW.

e Ocob6eHHOCTU pa3paboTku rpacdmkoB paboTbl U cMeHHOCTH Npu CYPB. Paznunune rpamkoB CMeHHOCTH U rpacMkoB paboTbl, NoYemMy
Heo6X0AMMbI NMpaBusibHble HOPMYINPOBKY.

e MpoaomKMTeNnbHOCTb paboyero AHS (paboyeit CMeHbI) U MPOLOSIKUTENBHOCTL BPEMEHU OT/bIXa: YUYeT NPaBOBbIX TPEGOBaHMIA O
MeXAYAHEBHbIX U MEXYCMEHHbIX NepepbiBax, NepepbiBax B TeYEHUE paboyero gHs.

e YT0 Takoe «<HOPMbI paboyero BpeMeHW», 4151 YHEro OHW HYXXHbI, KaK UX NPaBWU/IbHO NMOACYUTbIBATb Y MPUMEHSATb.

o CokpalleHve paboyero fHa (CMeHbI) NMpu HOYHOW paboTe U B NpeanpasaHUYHbIN LeHb.

e MHaMBMAyanbHas HopMa paboynx YacoB st paboTHUKA: KaK y4ecTb Nepuoabl OTMYCKOB, HETPYAOCMOCO6HOCTH, MPOrynoB, ONo3aHui,
NPOCTOEB MNpKW pacyeTe UHAMBUAYANIbHON HOPMbI.

e Kak BnusitoT NepepaboTku 1 HegopaboTkuy npu CYPB Ha npaBa 1 064a3aHHOCTM pabOTHUKOB U paboToaaTensi.

MpaKTnuyeckune NpuMepbl cOCTaBNeHUs rpaMKoB pa6oTbl (CMEHHOCTM) NPU Pa3/IMUYHbIX PeXXUMaX paboTbl U pacyeToB Mo onnate TpyAa.
o «[1Tb Yepes ABa/ LWECTb YEPE3 OAUH».

o «CyTKW yepes Tpoe».
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o «[lBa yepes ABa».

o «Tpu yepes Tpu».

o MOKUI rpaduK paboThbl.

e Pa3apo6neHHbI pabounii feHb.

e BaxToBbIi pexxum paboThbl.

o PexuvM paboTbl BOAUTENS aBTOMOBUIIS.
o PexxvM paboTbl COBMECTUTENSA.

MHdopmaumoHHble nucbMa PocTpyaa P® 1 apyrux rocyAapcTBEHHbIX OPraHOB Mo BOMpocam paboyero BpeMeHu.
OTBeTCTBEHHOCTb paboTofaTens 3a HeHaa/eXKalliee perynmposaHme paéoyero BpemeHu. 063op cyie6HOI MpaKTUKK.
JeHb 2.

CucTema onnaTbl TPyAa NpyU CMEHHOM peXkuMe paboTbl.

e [Nepuofbl CYMMMPOBAHHOIO yyYeTa: MecsiL, KBapTaJ, rog.

e PacueT yacoBbIx CTaBOK — MpuW OKJIagHoOM cucTeme onniaTtbl TpyAa, Npy NoYacoBol onnaTte TpyAaa.

¢ [lonnatbl, HaA6aBKM, KOMMEHCALMM U NPoYMe BbINaTbl — CUCTEMATM3aLNUA C TOYKM 3peHUst TPYAOBOI0o 3aKOHOAaTeNbCTBa U
OTHECeHUs! BUAOB BbINIaT K KOMMEHCALMOHHbIM UK CTUMYTIUPYHOLLUM.

e Onnarta HepopaboTKu.

¢ pnMepbl pacyeTa 3apaboTHOM NaTbl N0 AO/MKHOCTU NPU CMEHHOM peXuMe paboTbl (40 BblYeTa HANOroB).

Tab6enbHbii yyerT.

e Buabl Tabeneit yueta paboyero BpeMeHu U 0COGEHHOCTM UX 3aNONHEHUS.

e YueT paboyero BpeMeHWU: METOA PErucTpaLuy OTKIOHEHUIA, METOZ CMJTOLLIHOMO 3aMOJIHEHNS.

o OCO6EHHOCTYM yyeTa paboyero BpeMeHU B BbIXOAHbIE U MPa3AHUYHbIE LHU.

o [lokyMeHTMpOBaHWe paboTbl B HOYHOE BPEMS], CBEPXYPOYHOI paboTbl.

e OCco6eHHOCTY NepeBoAa PaGOTHUKOB C OLHOIO pexXuma paboTbl Ha APYroi, C OfHOro rpaduka CMEHHOCTU Ha APYron —
JOKYMEHTUPOBaHMe B COOTBETCTBUM C TPYLOBbIM 3aKOHOAATENbCTBOM.

e 3arnonHeHue Tabens yyeTa paboyero BpeMeHn Ha BoAUTENei aBToTpaHcnopTa.

e PacuyeT nonpaBoK K YACIEHHOCTU NepPCoHasa C y4eToM KOMYeCTBa pabounx MeCT Ha OfHY TPYAOBYO BYHKLMIO U pa3Hble Mo
NPOAOSIKUTENbHOCTU PAbOYero fHS CMeHbI.

o PacyeT HOPMaTMBHOMN YMCIEHHOCTM NepcoHasa B 3aBUCMMOCTU OT MJIaHOB MPOM3BOACTBA (3arpy3ku TEXHONOMMYECKUX NIVHUIA) 1
ocobeHHOCTell yyeTa paboyero BpeMeHMu.

e ANropuTM aHanu3a noTepb paboyero BpEMEHW B CBA3M C HEBbIXOAAMM NepcoHasa (0Trnycka, 60fIbHUYHbIE, NPOrysibl).

o PacueT nonpaBoYHbIX KOIPPULMEHTOB K HOPMATUBHON YUCTIEHHOCTW NEPCoHana Ha OCHOBaHUW JaHHbIX aHann3a HeBbIXOO0B 3a
npeaLecTByOLWMUI NepUOA.

PP??77?777777? ?7777:

e PacyeT uMcneHHOCTU NepcoHana Ha OfHy AOHKHOCTb B 3aBUCUMOCTHM OT pexxuma paboTbl KOMNaHu1 U rpaduka cMeHHocTu. Pacyet
nonpaBoOK K YNCNEHHOCTU, UCXoas U3 pexxnmMma paéOTbI n rpachKa CMEHHOCTMW.

e Pacyet rpaMkoB CMEHHOCTH AJ151 KPYIIOCYTOUHOr0 pexxnma paboTbl KOMMaHWUK.

e PacyeT cBEpPXYPOYHbIX.

o Kelic «TabenbHbIl yyeT paboyero BpeMeHm».

o Kerlic «PacueT 3apaboTHOI nnaThbl C y4eTOM NpPasAHUYHbIX AHEN NPy cucTemMax onaTbl TPYAa: OKNajHas ¢ onnaTou No AHSAM, OKnajHas
C onJiaTow Mo Yyacam, noyacosas».

o Kelic «PacyeT 3apaboTHOM NnaTtbl MO AO/HKHOCTMU MPU CMEHHOM rpaduke padboTbi».

[lpenogaBaTenu

EJTIMCTPATOBA NannHa BaneHTHOBHaA

JKcnepT Nno TpyLOBOMY NpaBy, NPaKTUKYIOLLMIA OPUCT, NpeaceaaTent TpeTeiickoro cyaa. OnbIT BeAeHUs rpaxAaHCKUX Aen B cyaax
o6ueit opucamkLumm 6onee 20 net. ABTop MogenibHoro TpyaoBoro Kogekca rocyaapcTs — ydacTHUKoB CHI. ABTop cTaTeil o TpyA0BOMY
npas.y.

[JoueHT kadenpbl rpaaaHCcKoro n TpyaoBoro npaea opuanyeckoro dakynsteta PAHXuIC npu MNpeangerTe PO.

KAHYHHUWKOBA CHe)>aHHa CTaHuCNnaBoOBHa

9KcnepT B 0611acTy TPYLOBOro Npasa, onbIT MPaKTUYeCKon paboTbl OPUCTOM U FaBHbIM ByXranTepoM B pasfivyHbIX OpraHM3aumsx
CaHkT-lNeTepbypra 6onee 10 neT, B TOM YnC/e B OpraHn3aLusax aBTOMOGUIbHOrO TpaHCNopTa B Ka4ecTBe PYKOBOAUTENS U FMaBHOIo
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6yxrantepa.
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