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JlokanbHble HOpMaTUBHbIE aKTbl paboToaaTens: Kak
paspabaTbiBaTb, BBOAUTb B AENCTBME U aKTyannsunpoBaTb C
yyeTOoM UsMeHeHun 2024 ropa

B fiokanbHble HopMaTUBHbIe akTbl (JTHA) paboTogaTens B 2024 rofly HY>XHO BHECTU U3MeHEHWS. B cBA3W ¢ pedopMoii TpyA0BOrO
3aKOHOJaTeNbCTBa, B 3aKOHbI U MOA3aKOHHbIE aKTa, Pery/impyoLlye TpyoBble OTHOLLIEHWSA, B NOCneAHee BpeMs 6blIn BHECEHDI
CYLLIeCTBEHHbIe U3BMEHEHUS 1 AOMOSIHEHUS, KOTOPble AOSIXHbI HAaTK OTPaXKeHUe B NIOKasIbHbIX HOPMaTUBHbIX aKTax OpraHusaumii.
Ha kypce cnywaTtenu y3HatoT, Kakme UMEHHO NToKasibHble HOpMaTUBHbIE aKTbl HEO6XOAMMO CPOYHO U3MEHUTL ANA NPUBEAEHNS UX
B COOTBETCTBME C TPe6OBaAHMAMMN 3aKOHOAATENbCTBA, NOyyaT NpaKTUYeckme pekoMeHAaLUmm no paspaboTke 1 yTBEPXAEHUIO
JIHA, BHeceHWIo B HUX U3MEHEHUI 1 JoMOoJIHEHWI. Ocoboe BHMMaHWe B MporpaMMe Kypca yfeneHo TpeboBaHUAM K COflepXXaHuio
JIHA, npaBoBbIM NOCNEACTBUAM MPUHATUA HE3aKOHHbIX JTHA.

[ata npoBegenus: 21 -23 okTs6psa 2024 ¢ 10:00 go 17:30

ApTukyn: C111821

Bup, 06yuenus: Kypc nobilleHus KBanudukaumm

dopmart obyyeHus: [IHeBHOW

Cpok obyueHus: 3 oHs

MpopomkuTenbHoCTb 06yyeHus: 24yaca

MecTo npoBegeHus: r. CaHkT-TleTepbypr, yn. MeTponaBnoBckas, A. 4, nutep A. CTaHuma MeTpo «leTporpaackas».
CtoumocTb yyacTtusi: 42 600 py6.

[ins yyacTHMKOB npeflycMOTpeHo: MeToauueckuit matepuan, kode-naysbl.

[lOKYMEHT Mo OKOH4YaHuM 06ydeHus: o nToram obydeHus cayLaTeny, yCrnewHo npoLueaLime UTOroByto aTTecTauuio no nporpaMmMe
o6y4yeHus, nosyyaroT Y/A0CTOBEpPEHNE O NOBbILLEHUUN KBanubukauum B o6beMe 24 yacos (B COOTBETCTBUM C JIMLIEH3Mel Ha NpaBo
BefeHVsl o6pa3oBaTesibHON AeATeNbHOCTY, BblAaHHOM [enapTaMeHToOM 06pa3oBaHus U HayKu ropoaa MockBbl).

Ins Koro npegHasHayeH

PyKOBOﬂ,MTeneV’I n cneynannucToB KagpoBbiX CJ'Iy)K6, MHCNEKTOPOB NO Kagpam, pyKOBO}J,VITEJ'Ief/’I U MeHeo>KepoB OTAeNI0B NepCoHana,
6yxranTepOB, IOPUCTOB, BeayLnx KaApOBbIVI ydyeT.

Llenb 06y4yeHus

MonyunTb NpaKTUYeCcKne peKoMeHgaLum no pa3paboTke v akTyanusauum JTHA ¢ yyeToM M3MeHeHUI 3akoHoaaTenbeTea B 2024 rogy.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yuyeHNs Ha Kypce clyLuaTeNiu y3HaloT:

o Kakue Tpe6oBaHUsi NPEABABAAIOTCA K CTPYKTYPe U COAEPXKaHUIO NOKaNbHbIX HOPMATUBHbIX aKTOB.
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e Kak pa3pa60TaTb, cornacoBsaTtb 1 BBECTU B AeVICTBVIe JIOKaJibHble HOpMaTUBHbIE aKTbl C Y4E€TOM TPYAOBOIo 3akKoHOAaTeIbCTBa U
MHTepecoB paboTogaTtens.

e Kak coctaBuTb MNBTP 1 AONXHOCTHbIE UHCTPYKLMM B LieNsX NpeaynpexaeHusl NpaBoBbIX U MHCMEKLMOHHbIX PUCKOB
paboTogaTens.

e Kak caenatb floKasibHbI HOPMaTUBHbIV akT 3hHEKTUBHBIM UHCTPYMEHTOM yrpaBJieHWUs NEPCOHAsIOM.

e Kakue TUNUYHbIe OWNGKM [oNyCcKatoT paboToaaTeny npu pa3paboTke NoKanbHbIX HOPMATUBHbIX aKTOB, U KaK UX U36exaTb.

o Kakune nsmMeHeHus Hy>XHO BHECTM B JIOKasibHble HOPMaTMBHbIE akTbl paboTogaTtento B 2024 roay.

9TO MeponpuaTMe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OAHOM KOMMNaHuK).

[Iporpamma o6yyeHus

[AeHb-1.

o 3HayeHue IoKanbHbIX HOPMATUBHBIX aKTOB B-POPMUPOBaHNM KaApOBOW MOIMTUKIN OpraHnsaLmu.

o [ToHATUe n-kKNnaccmbmrKaums NoKanbHbIX HOPMATUBHbIX aKTOB.

o O6s3aTenbHble U-PpakybTaTUBHbIE JIOKanbHble HOPMaTUBHbIE aKTbl.

o CTpyKTypa u-cogepxaHue fiokasnbHbIX HOPMaTUBHbIX aKTOB.

o [paBuna cornacoBaHus NIoKanbHbIX HOPMATUBHbIX aKTOB C-NPeACTaBUTENIbHbIMU OpraHaMu PaboTHUKOB.

o COOTHOLLIEHME aKTOB 3aKOHO4aTeNIbCTBa, NOA3aKOHHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB C-fI0KaSlbHbIMU HOPMAaTUBHbLIMU aKTaMu.
o [paBoBble NOCNEACTBUA HECOBIOAEHUA NPOLeyPbl NPUHATUS U-COrNacoBaHNsA NoKasibHbIX HOPMaTUBHbIX aKTOB.

o [IpaBoBble NOCNEACTBUA NPOTUBOPEUNIA B-COAEPXAHUN SIOKabHbIX HOPMATUBHbIX aKTOB M-aKTOB 3aKoHoAaTeNbCTBa.
o COOTHOLLIEHUE STOKaJIbHbIX HOPMATUBHbIX @KTOB U-KOJIIEKTUBHOIO OroBOPa, KOJINEKTUBHbIX COrnaLleHuni.

o [IpMMeHeHwe IoKanbHbIX HOPMATUBHBIX aKTOB Mpu GOPMUPOBaHWM YCIOBWI TPYAOBOIO AOroBopa.

o OCHOBHble oLWNbKK paboToaaTens Npu paspaboTke N-NPUMeHEHUN TOKasbHbIX HOPMaTUBHbIX aKTOB.

PekomMeHpaLumn no-akTyanusauum noKaabHbIX HOPMaTUBHbIX aKTOB.

AKTyanusauus nokasbHbIX HOpMaTUBHbIX akToB B-2024-roay.

MpaBnna BHECEHNA U3MEHEHWA U-A,0MOSTHEHNI B-NOKalbHble HOPMaTUBHbIE aKTbl.

MpaBuna paspaboTku HOBOW pefaKLMn JJoKanbHOro HOpMaTUBHOMO aKTa.

JlokanbHble HOpMaTUBHbIE aKTbl, 06s3aTeNbHble A1 OpraHM3aLu B-COOTBETCTBMM c-TpyAoBbIM KoaekcoMm Poccuiickoiill depepauum.
Tpe6oBaHuA K-10KasbHbIM HOPMaTMBHbIM aKTaM Npu NpoBepKe cobniogeHnss HOpM TPYAOBOro 3aKOHoAaTeNbCTBA.

MpaBuna BHyTpeHHero TpyAOBOro pacnopaakKa.

e MBTP kak cpeiCTBO YCTaHOBNEHWUS peXumMa Tpyaa B-opraHnu3aunu, CTPYKTYpPHbIX MOAPa3aeneHnsx, pexuma Tpyaa paboTHUKOB.
o MBTP KaK MHCTPYMEHT yCTaHOBNEHNS HEOOXOAMMOW ANCLMNIVHBI TPYAA.

o CTpykTypa u-cogepxanue NBTP.

o [NopagoK NPUHSTUSA, COrlacoBaHUsi, 03HaKOMJIeHUst paboTHUKOB c-NBTP.

o [paBuna sakpenseHua pexxumos Tpyaa sB-TIBTP n-tpynosom gorosope.

LLiTaTHOe pacnucaHue.

o LllTaTHOe pacnucaHue Kak JOKYMEHT paboTofaTensi: IoKanbHbI HOPMaTUBHbI UM OpraHM3aLMOHHO-PAcNoOPAANTENbHBI aKT.

o Kak npaBunbHO paspabaTbiBaTb JOKYMEHT U HAAO N YUUTbIBaTb MHEHWE BbIGOPHOIo opraHa NepBUYHON NPOGMCO3HON OpraHu3aLmm
¥ 3HAaKOMUTb C HUM PaboOTHMKOB.

¢ Ha Kkakoii nep1og yTBepXxaaeTca LUTaTHOe pacnucaHune v Kak 4acTo B HEro MOXXHO BHOCUTb U3MEHEHUS.

e Kak BK/OYaTb B LUTATHOE pacnucaHne HenosHble CTaBKu? A pyKoBOAMTENS — eAUHCTBEHHOrO yupeauTtensa 000.

¢ Kak pa6oTaTb C «BUIKaMMW» B OKNagax U TapuHbIX cTaBKax, npeaynpexaatb ANCKPUMUHALMIO NMPU YCTAHOBMIEHUM ONJlaThbl Tpyaa.

o MOXHO M yCTaHaBNMBaTb Ha NEPUOA, UCTIbITaHWUS OK/aZ MeHbLLEro pasmepa.

o Kak oTpaxaTb 4acoByto TapuhHYHo CTaBKY U CAENbHYH cUCTeMy onnaThl Tpyaa.

o 06513aTeNbHO /M BKJIKOYaTb B LUTAaTHOE pacrucaHne COBMECTUTENEN, CNeLManucToB No BeAEHUI0 BOMHCKOrO yyeTa.

OeHb 2.
Mono)keHune o 3alLUTE NEPCOHANbHbIX AaHHbIX.

o Llenn n 3apaum paspaboTkm MNonoxeHune o 3aWwmnTe NepcoHasnbHbIX AaHHbIX.

o Kakux paboTHUMKOB HEO6XOAMMO 3HAKOMUTL C MON0XKEeHNEM O 3aLLUTE NePCOHaNbHbIX AaHHbIX.

e OCO6€HHOCTM CTPYKTYpbl U coaepXXaHusi NonoXKeHns 0 3almTe NEPCOHaNbHbIX faHHbIX.

o O3HakoMieHue c [onoXeHnem Unu obyyeHme pexxMmy 3aLuTbl NEPCOHANbHBIX JaHHbIX.

o Kakune nsmeHeHus B MNonoxkeHue o 3alimTe NepcoHasnbHbIX AaHHbIX He06x0auMOo BHeCTH B 2024 roay.
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MonuTuka B chepe 3a4UTbl NEPCOHANIbHBIX AAHHbIX.

o OTnmume MonuTUKKM OT MNoNOXKEHUS O 3aLLMTE NEPCOHANbHbIX AaHHbIX

o PekomeHpauun PockoMHag3opa no coaep>xannto Monntukm B chepe 3awmTbl NEPCOHANbHbIX JaHHbIX.
o [NopagoK 03HaKOMJIeHNst paboTHUKOB ¢ [MonnTuKow B cdhepe 3amuTbl NEPCOHANbHbIX AaHHbIX.

o PasmeLleHue MNMonnTHMKM Ha cariTe opraHM3aunu.

e PaspaboTka U NpUMEHeHWE TUMOBbIX HOPM.

Mono)xeHue 06 onnate TPpyAa u npeMupoBaHuu.

¢ Ponb 1 3HayeHue MonoxeHus 06 onnarte Tpyaa B opMUMpPOBaHUU cucTeM U popM onnaTbl Tpyaa.

e [NonoxeHne 06 onnarte TpyAa Kak caMoCTOATENbHbIN AOKYMEHT UK YacTb TPYAOBOro AOroBopa.

¢ lNpaBuna 3akpenseHns B MNonoxeHun o6 onnaTte TpyAa CPOKOB BbiNiaTbl 3apaboTHOM NaTbl U APYrMX 3/1IeMEHTOB MexaHu3Ma
NpaBOBOro PeryMpoBaHus onnatbl TpyAa.

o [NonoxeHne o NpemMnpoBaHUM NepcoHana - BCe, YTO HaAo 3HaTb paboToAaTento.

Mono)xeHne o HOPMMPOBAHUM TpyAa.

o ABnsietcs nu MonoXeHne 0 HOPMUPOBAHUU TPyAa 06s13aTeNIbHbIM JIOKabHbIM HOPMATUBHbBIM aKTOM.

e TpeboBaHUSA K copepKaHuto NoNoXKeHNa 0 HOpMUPOBaHUK Tpyaa.

e Ocobble TpeboBaHUs K pa3paboTke HopMa Tpyaa 1 [onoXeHnsa o HOpMUPOBaHUK TPYAA.

e Tpe6oBaHUs K NEPECMOTPY HOPM TpyAa.

o [IpaBunia No NPMMEHEHMNIO TUMOBbIX HOPM TPyAa N MeTOANYECKMX PEKOMEHAALMIA N0 CO3[aHNI0 CUCTEMbI HOPMUPOBaHMWSA TPYAa B
opraHvsauumm.

AeHb 3.
Fpaduk oTnyckoB.

¢ ['padnK OTMYCKOB-OpPraHM3aLnoHHO PacrnopAANTENbHbIV JOKYMEHT WAV JIOKaNbHbIA HOPMaTUBHbI akT.
 [paBuna cocTaBrieHne 1 YTBEPXAEHWS rpadurka OTNyCKOB.

e Vcnonb3aoBaHne yHubuLmMpoBaHHbIX HOpM Npu cocTaBneHnU rpaduka oTnycKoB.

e OCHOBHble 3n1eMeHTbI rpadnka OTMyCcKoB.

e OCO6eHHOCTM 03HAKOMMEHNSA PAa6OTHWUKOB C rpaPKoM OTMYCKOB.

JIHA no oxpaHe Tpyaa, C KOTOPbIMU paboTaeT KafpPOBUK.

o [NooXeEHWE O CUCTEME OXpaHbl TPyAa B OpraHv3aLmu.

o [MonoXeHME 0 perucTpaLmm MUKpPOTPaBM.

e [NonoxeHne 06 yCTaHOBEHWUWN YPOBHei NPodecCcroHasbHbIX PUCKOB, BbISIBIEHUM OMbITHOCTEN U cucTeMe 60pb6bl CHUMM.
e lNonoxeHve 06 MHHOPMUPOBaAHUM PABOTHUKOB 06 UX TPYZLOBbIX NpaBa, CPeACcTBax U cnocobax MHbOPMUPOBaHUS.

PekoMeHpaTenbHble TOKaNIbHO-HOPMaTUBHbIE aKTbl.
[OMKHOCTHAA UHCTPYKLUS.

o JIO/MXHOCTHasA MHCTPYKLMA — 3TO NIOKasbHbIA HOPMATUBHbIN aKT UK YacTb TPYAOBOro JOroBopa.

e Tunosas [O/MKHOCTHAA MHCTPYKLNS.

o JIO/MKHOCTHasA MHCTPYKLUUA KaK NPpUIoXeHne K TpyA0BOMY AOroBOpY.

o PaspaboTka JOMKHOCTHbIX MHCTPYKLMIA, NCMOJIb30BaHWe NPoheccMoHabHbIX CTaHAapTOB M KBaNUdUKaLMOHHbIX CNIPaBOYHMKOB.
o [lpaBunia BHECEHNI MBMEHEHWUI N [OMONHEHNI B JOMKHOCTHYIO MHCTPYKLMUIO.

MonoxeHue o-KoMaHAMPOBKaX.

o [lonoxeHne 0-KOMaHAMPOBKaX Kak CaMOCTOATENbHbIN AOKYMEHT unu yactb MBTP
o O6s3aTeNibHble pekBU3NUTbI MN00XKEHUS 0-KOMaHANPOBKaX.
o [NepnoAnYHOCTb akTyanusauum MonoxeHns 0-koMaHAaMPOBKaXx.

MHCTpyKUMA No-KafpoOBOMY Ae/IONPOU3BOACTBY.

o QyHKUMKM M-3apaum NHCTpYKUMA No-KafpoBOMY AEeN0NPOM3BOACTBY.
o padmk foKymeHTOO6OpOTA.

e TunoBble GOpMbl KaAPOBbIX JOKYMEHTOB.

o MopsifoK pa3paboTKM U-COrNacoBaHWs MPOEKTOB AOKYMEHTOB.

e PeKBU3WTbI OCHOBHBIX KaZIpOBbIX [JOKYMEHTOB.

Tunoeble ¢popMbI: TPYAOBOI JOroBOpP, YBeAOMIIEHUE, aKT, AOMOJIHUTENIbHOE COralleHue K-TpyA0BOMY [OrOBOPY.
MonoxeHune 06-1CNbITaTeNIbHOM CpoKe.

e Ocob6eHHOCTH coaepxxaHua MonoxxeHna 06-McnbiTaTelbHOM Cpoke
o KoMnnekc oueHOYHbIX CPeAcTB
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o PernameHT NpoBeAeHNs NCTIbITAHUSA U-NPUHATUA PELLEHM
o OOpPMbI JOKYMEHTOB, 0hOPMAAOLLMX UCTIbITaHUE
o YBegoMneHue o-pesynbTaTax UCMbITaHWs.

Mono)xeHune ob6-aTTecTaumm nepcoHana.

o TpeboBaHuA K-coaepkaHuto MonoxeHuns o6-UcnbiTaTeslbHOM CPOK
e OCHOBHble 3/1eMEHTbI CTPYKTYpbl MNon0XeHUsi 06-UChbITaTeNbHOM CPOKe
e TunoBble HopMbl NO-OpraHM3aLum K-0hOPMIIEHUIO Pe3ybTaTOB UCMbITAHUS.

[lpenogaBaTenu

EJINCTPATOBA N'annHa BaneHTUHOBHa

9KcnepT No TPyAOBOMY NpaBy, NPaKTUKYHOLWNIA KOPUCT, Npeaceaatens TpeTenckoro cyga. OnbIT BeAeHUA rpaXkAaHCKWX Aen B cyaax
o6Lwen ropucaukumm 6onee 20 net. ABTop MogenbHoro TpyAoBOro Koekca rocyaapcts — yyacTHukos CHI. ABTop cTaTtei no TpyaoBoMy
npasy.

JoueHT kadeapbl rpaXkiaHCKOro 1 TpyaoBoro npaea topuauyeckoro dakynbteta PAHXul'C npu Mpesnaente PO.
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