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JlokanbHble HOpMaTUBHbIE aKTbl paboToaaTens: Kak
paspabaTbiBaTb, BBOAUTb B AENCTBME U aKTyannsunpoBaTb C
yyeTOoM UsMeHeHun 2024 ropa

B fiokanbHble HopMaTUBHbIe akTbl (JTHA) paboTogaTens B 2024 rofly HY>XHO BHECTU U3MeHEHWS. B cBA3W ¢ pedopMoii TpyA0BOrO
3aKOHOJaTeNbCTBa, B 3aKOHbI U MOA3aKOHHbIE aKTa, Pery/impyoLlye TpyoBble OTHOLLIEHWSA, B NOCneAHee BpeMs 6blIn BHECEHDI
CYLLIeCTBEHHbIe U3BMEHEHUS 1 AOMOSIHEHUS, KOTOPble AOSIXHbI HAaTK OTPaXKeHUe B NIOKasIbHbIX HOPMaTUBHbIX aKTax OpraHusaumii.
Ha kypce cnywaTtenu y3HatoT, Kakme UMEHHO NToKasibHble HOpMaTUBHbIE aKTbl HEO6XOAMMO CPOYHO U3MEHUTL ANA NPUBEAEHNS UX
B COOTBETCTBME C TPe6OBaAHMAMMN 3aKOHOAATENbCTBA, NOyyaT NpaKTUYeckme pekoMeHAaLUmm no paspaboTke 1 yTBEPXAEHUIO
JIHA, BHeceHWIo B HUX U3MEHEHUI 1 JoMOoJIHEHWI. Ocoboe BHMMaHWe B MporpaMMe Kypca yfeneHo TpeboBaHUAM K COflepXXaHuio
JIHA, npaBoBbIM NOCNEACTBUAM MPUHATUA HE3aKOHHbIX JTHA.

[ata npoBegenus: 21 -23 okTs6psa 2024 ¢ 10:00 go 17:30
ApTukyn: C111822

Bup, 06yuenus: Kypc nobilleHus KBanudukaumm

dopmart obyyeHuss: OHNaiH-TpaHCsAUmMS

Cpok obyueHus: 3 oHs

MpopomkuTenbHoCTb 06yyeHus: 24yaca

CtoumocTb yyactus: 42 600 py6.

[ins y4yacTHUKOB NpefycMOTpeHo: MeToAnYeckunii MaTepumar.

J[I0KyMeHT no oKoH4YaHuU obyyeHus: o nToram obyyeHus cnyliaTenu, yCnewHo npoLleaLline UTOroByo aTTecTaluto No NporpaMme
06y4eHus, MolyyatoT Y 4OCTOBEPEHME O MOBbIWEHUN KBanudukaumm B o6bemMe 24 4yacos (B COOTBETCTBUM C NIULIEH3UEN Ha NpaBo
BefleHVsi o6pa3oBaTesibHON AesTeNbHOCTH, BblAaHHOM [enapTaMeHTOM 06pa3oBaHusi U Hayku ropoga Mocksbl).

Ina Koro npegHasHayeH

PykoBoauTenei n cneunanucToB KagpoBbix CyX6, MHCNEKTOPOB MO KapaMm, PyKOBOAUTENEN U MEHEAXKEPOB OTAENI0B NepcoHana,
6yxranTepoB, OPUCTOB, BeAYLUMX KaapOBbIA yYeT.

Lienb o6y4yeHus

MonyynTb NpakTUYecKne pekoMeHAaLmnm no paspaboTke u akTyanusaumm JIHA ¢ y4yeTom n3mMeHeHuit 3akoHoaaTenbcTea B 2024 roay.

PesynbTaT 06y4yeHuns

B pe3ynbTaTte oﬁyueuuﬂ Ha Kypce cnywiaTtesim y3HaloT:

o Kakwue Tpe6oBaHusi NPeAbaABSOTCS K CTPYKTYPe U COAEPXKaHMWI0 NIOKaNbHbIX HOPMaTUBHbIX aKTOB.
e Kak pa3pa6oTaTb, cornacoBaTb ¥ BBECTM B IeICTBME NIOKaNIbHble HOPMATUBHbIE aKTbl C YYETOM TPYA0BOro 3aKOHOAATENbCTBA U
MHTepecoB paboToaaTens.

CtpaHuua: 1us 4
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o Kak coctaBuTb MNBTP 1 AOMXHOCTHbIE MHCTPYKLUK B LieNsX NpeaynpexxaeHns npaBoBbIX U MHCMEKLMOHHbIX PUCKOB
paboTogaTens.

e Kak caenaTb NoKasbHblii HOPMaTUBHbIN aKT 3 (HEKTUBHBIM MHCTPYMEHTOM YrpaB/ieHUs NepCOHasIOM.

o Kakue TunnyHble owmnbkm fonyckaroT paboTogaTenn npm paspaboTke IoKanbHbIX HOPMATUBHbIX aKTOB, U KaK 1x nabexarb.

¢ Kakune nsaMeHeHMs Hy>XHO BHECTU B JloKasibHble HOPMaTKBHbIe aKkTbl paboToaaTento B 2024 roay.

3TO MeponpuATUe MOXHO 3aKa3aTb B KOpNopaTMBHOM topmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

JAeHb-1.

3HayeHue noKanbHbIX HOPMATUBHbIX aKTOB B-pOPMUPOBaHUM KapOBOW NONUTUKM OpraHn3aLuu.

MoHsATHe n-knaccudukaums noKaabHbIX HOPMATUBHbIX aKTOB.

O6s3aTenbHble U-pakybTaTUBHbIE JIOKanbHble HOPMaTUBHbIE aKTbl.

CTpyKTypa n-cofepxaHue nokKasbHbIX HOPMaTUBHbIX aKTOB.

MpaBuna cornacoBaHns nokasbHbIX HOPMATUBHbIX aKTOB C-PeACTaBUTENIbHbIMW OpraHamMun paboTHUKOB.
CoOTHOLLEHWe aKTOB 3aKOHOAATENbCTBA, NOA3aKOHHbIX HOPMATUBHbIX MPABOBbIX aKTOB C-fI0KalbHbIMU HOPMATUBHbLIMU aKTaMu.
MpaBoBble NOCNeACTBUA HECOGNIOAEHNS NPOLEAYPbI NPUHATUS U-COMNacoBaHWs JIoKanbHbIX HOPMATUBHbIX aKTOB.
MNpaBoBble NocneAcTBUA MPOTUBOPEYNIA B-COAEPXKAHWUMN NTOKasIbHbIX HOPMaTUBHbIX aKTOB U-aKTOB 3aKOHOAATENbCTBa.
CoOTHOLLEHWe NoKanbHbIX HOPMaTUBHbIX aKTOB U-KOJTIEKTUBHOIO AOrOBOPA, KOINEKTUBHbIX COrnaLleHuni.
MprMeHeHWe NoKasbHbIX HOPMATUBHbIX aKTOB NpY GOpMUPOBaHUM YCIOBUI TPYAOBOro [LOroBopa.

OcHoBHble owmnbKkM paboToaaTens Npu pa3paboTke U-MPYMEHEHNM NTOKaNIbHbIX HOPMaTUBHbIX aKTOB.

PekoMeHpaLum no-akTyanusaumm noKanbHbIX HOPMaTUBHbIX aKTOB.

AKTyanusauus nokasbHbIX HOPMaTUBHbIX akToB B-2024-rofy.

MpaBuna BHeCEHUA U3MEHEHWN U-A0MOSTHEHNI B-NOKaNbHble HOPMaTUBHbIE aKTbl.

MpaBuna paspaboTKu HOBOW pefaKLMm JIoKanbHOro HOpMaTUBHOMO aKTa.

JlokanbHble HOpMaTUBHbIE aKTbl, ob6s3aTenbHble Ans opraHu3auum B-COOTBETCTBUU C-prAOBbIM Koaekcom PoccuiticKoill tDeAepal.mu.
Tpe6osaHMn K-JIOKaJ/IbHbIM HOPMaATUBHbIM aKTaM Mpu NnpoBepke CO6J1IOAGHMH HOPM TPyAOBOro 3aKkoHoaaTesibCTBa.

MpaBuna BHyTpeHHero TPyA0OBOro pacnopsiaka.

MBTP kak cpeiCTBO YCTAHOBJIEHUS peXMMa TpyAa B-OpraHv3auum, CTPYKTYPHbIX NOApasfaeNeHnsx, pexxuMma Tpyaa paboTHUKOB.
MBTP Kak MHCTPYMEHT YyCTaHOBJIEHNA HEO6XOANMOMN AUCLUMMIIMHBI TPyAa.

CtpykTypa u-cogepxaxue MNMBTP.

MopsAoK NPUHSATUA, COrNacoBaHWs, 03HaKoMIIeHUst paboTHMKoB c-TIBTP.

MpaBuna 3akpenneHus pexumoBs Tpyaa B-[1BTP u-Tpygosom goroeope.

LLiTaTHOe pacnucaHue.

LTaTHOe pacnucaHue Kak JOKYMEHT paboTogaTensi: oKasnbHbl HOPMaTUBHbIW UM OPraHM3aLMOHHO-PAcNoPAANTENbHbIA aKT.

Kak npaBunbHo paspabaTtbiBaTb JOKYMEHT W HAZ0 NN yUUTbIBaTb MHEHWE BbIGOPHOIO OpraHa nepBuMYHO NpodCcot3HON opraHusaumm
¥ 3HAKOMUTb C HUM PabOTHUKOB.

Ha kakoii nep1og yTBepXaaeTca WTaTHOe pacnucaHne v Kak 4acTo B HErO MOXHO BHOCUTb USMEHEHUS.

Kak BKJIto4aTb B LUTAaTHOE pacnncaHne HEMosHble CTaBKM? A pyKOBOAUTENS — eAMHCTBEHHOTO yupeanTens 000.

Kak pa6oTaTb C «BUJIKaMu» B OKNafax U TapudHbIx CTaBKax, NpeaynpexaaTb AUCKPUMUHALMIO NPU YCTaHOBIIEHUM ONNaThl TpyAa.
MOXXHO M yCTaHaBAMBaTb Ha NePUOA UCMbITaHWS OKNad MeHblUero pasmepa.

Kak oTpa)aTb 4acoBYyH TapuHYIO CTaBKY 1 CAEMbHYHO CUCTeMy onnaTbl TPyAa.

06s13aTenbHO Ny BKIIKOYATb B LUTAaTHOE pacnucaHne COBMeCTUTESNEN, CNIeLMaIMCTOB Mo BeleHUIO BOMHCKOIO yyeTa.

[eHb 2.

MonoxeHue o 3aLuUTe NepcoHarnbHbIX AaHHbIX.

Llenun n 3apaum paspa6oTku MNonoxxeHue o 3almTe NepcoHasibHbIX AaHHbIX.

Kakunx paboTHMKOB HEO6XOANMO 3HAKOMUTD C [10N0XKEHNEM O 3aLLMTE NEPCOHaNbHbIX AaHHbIX.
Oco6€eHHOCTM CTPYKTYpbl U coaepxxaHus NoNoXeHUs1 0 3aLmUTe NepCoHanbHbIX AaHHbIX.
O3HakomneHue ¢ MonoxXeHneM unm obydeHne pexmumy 3almTbl NepCoHanbHbIX AaHHbIX.

Kakune nameHeHus B [onoxeHne 0 3alimnTe NepcoHanbHbIX faHHbIX He06x0aMMo BHecTu B 2024 roay.

MonuTtuka B cepe 3alUTbl NEPCOHANBbHBIX AaHHbIX.

CTpaHuua: 2 us 4



o OTnuume NMonutunkm ot MNonoXxeHus o 3amTe NepcoHasnbHbIX AaHHbIX

e PekomeHgauun PockoMHag3opa no cogep>kannto MonmTukmn B chepe 3almTbl NepCOHasbHbIX LaHHbIX.
o [Nopagok 03HaKoOMJIeHNUst paboTHUKOB ¢ MMonnTuUKoi B cdhepe 3auTbl NEPCOHANbHbIX AaHHbIX.

o PasmelneHune MNonnTUKK Ha canTe opraHusauuu.

e PaspaboTka 1 NpUMeHeHMUe TUMOBbIX GOopM.

MonoxxeHune 06 onniaTe TpyAa U NPeMUpPOBaHMNK.

¢ Ponb 1 3HauyeHue MNonoxeHusi 06 onnate Tpyza B GopMUPOBaHUM cucTeM M HOpPM onnaTtbl TpyAa.

¢ NonoxeHue 06 onnaTe TpyAa Kak CaMOCTOATENbHbIN JOKYMEHT MUK YacTb TPYAOBOro A0roBopa.

 lNpaBuna 3akpenneHns B MNonoxeHun o6 onnaTte TpyAa CPOKOB BbiNiaThl 3apaboTHOM NAaTbl U APYrMX 3/1IEMEHTOB MeXaHU3Ma
NpaBOBOro perynnupoBaHus onnaTbl TpyAa.

o [NofoXxeHWe 0 NpeMUpoBaHUM NepcoHana - BCe, YTO Hafo 3HaTb pa6oToAaTento.

MonoxxeHue o HopMupoBaHUU TpyAa.

o fBnaetca nu MNonoxeHne 0 HOPMUPOBAHUM TPYAa 06A3aTesNbHbIM SI0KaIbHbIM HOPMaTUBHbIM aKTOM.

o Tpe6oBaHuA K cogep)KaHuto MonoXeHMss 0 HOPMUPOBaHUM TPyAa.

o Ocobble TpeboBaHUs K pa3paboTke HopMa TpyZAa 1 [MonoXeHnsa o HoOpMUPOBaHUK TPyAa.

¢ TpeboBaHWA K NepecMoTpy HOpM TpyAa.

e [paBuna no NPUMEHeHMIo TUMOBbLIX HOPM TPYAa U METOANYECKMX PEKOMEHAALIMIA MO CO3AaHMI0 CUCTEMbI HOPMUPOBaHWS Tpyaa B
opraHusaumn.

OeHb 3.
padumk oTnycKoB.

¢ [patmK OTMYCKOB-OpPraHW3aLNOHHO PacrnopsaAUTeNbHbIV JOKYMEHT UK JIOKaNbHbI HOPMaTUBHbIi akT.
o [TpaBuna cocTaBrieHne 1 yTBepXAeHus rpacdmka OTMyCcKOoB.

e Wcnonb3oBaHue yHUdUUMpoBaHHbIX hOpM NpY COCTaBNEHNUM rpacuKa OTMyCKOB.

o OCHOBHble 3/1eMEHTbI rpatmka OTMnyCcKOB.

e OCO6eHHOCTM 03HAaKOMJIEHNA PAabOTHUKOB C rpaMKoM OTMYCKOB.

JIHA no oxpaHe Tpyaa, C KOTOPbIMU paboTaeT KafpPOBUK.

o onoXeHne o cucTeMe oxpaHbl TpyAa B OpraHusaumn.

o onoxeHne o perucTpauum MUKpOTPaBM.

o lNonoxeHne 06 yCTaHOBEHWUW YPOBHE NPodecCMOoHaNbHbIX PUCKOB, BbISIBIEHUW OMbITHOCTEN U cUCTEME 60Pb6bI CHUMM.
o MNonoxeHne 06 MHHOpMMPOBaHMM PABOTHUKOB 06 UX TPYAOBbLIX NMpaBa, CPeACcTBax U crnocobax MHPOPMUPOBaHKSI.

PekoMmeHpaTenbHble NIOKaJIbHO-HOPMAaTUBHbDbI€ aKTbl.
JOMKHOCTHAA UHCTPYKLIUA.

o [JOMKHOCTHasA MHCTPYKLMS — 3TO NOKasbHbI HOPMAaTUBHbIN aKT UK YacTb TPYAOBOro AOrOBopa.

e Tunosas AOMKHOCTHAA MHCTPYKLMA.

o [lo/KHOCTHAasA MHCTPYKLMA KaK NPUIIOXEHUEe K TPYL0BOMY OrOBOpY.

¢ Pa3paboTka A0/MKHOCTHBIX MHCTPYKLMIA, UCTONb30BaHMe NpodeccMoHalbHbIX CTaHAAPTOB U KBanUdUKaLMOHHbIX CNPaBOYHUKOB.
e [paBuna BHECEHUI U3MEHEHWI 1 LOMONHEHWUN B AOMKHOCTHYHO UHCTPYKLMUIO.

Mono)xeHune o-KOMaHAUPOBKaX.

o [lonoXeHune 0-koMaHAMPOBKaxX Kak CaMOCTOSITENIbHbIW AOKYMEHT unun yactb NMBTP
o 06s13aTeNbHble PEKBU3UTbI MONOXKEHUSI O-KOMAHAMPOBKaAX.
o epnoanyHoCTb akTyanusaumm lNonoXxeHns o-koMaHANPOBKaAX.

MHCTpyKUUA No-KkafpoBOMY Ae/IONPOU3BOACTEY.

o OyHKUMM M-3agaum MHCTpYKUMA NO-KagpoBOMY AeN0oNpon3BOACTBY.
e [paduk JoKyMeHTOO6OpOTA.

¢ TunoBble hopMbl KaIPOBbIX JOKYMEHTOB.

e MNopAgok paspaboTKu U-COrNacoBaHNUsA NMPOEKTOB JOKYMEHTOB.

e PekBM3NTbl OCHOBHbIX KagpoBbIX AOKYMEHTOB.

Tunoeble ¢opMbI: TPYAOBON JOrOBOP, YBEAOMIIEHUE, aKT, AOMOJIHUTENIbHOE COrnalleHue K-TpyA0BOMY JOrOBOpY.
Mono)xeHne 06-1cNbITaTeNbHOM CpoKe.

e Oco6eHHOCTM cofepXaHust MNonoXeHUs 06-UCnblTaTeIbHOM CPOKe
o KOMMEeKC OLEHOYHbIX CPeACTB

e PernamMeHT npoBefeHNUst UCMbITaHWUS U-NPUHATUA PeLLeHnit

o GopMbl JOKYMEHTOB, 0POPMASAOLLUX UCMbITaHNE

CtpaHuuya: 3us 4



o YBefloM/eHNE O-pesyibTaTax UCTbITaHWS.
MonoxeHune o6-aTTecTaLumu nepcoHana.

e Tpe6oBaHus K-coaepxaHuto MosoXeHUs 06-UcnbiTaTeNIbHOM CPOK
e OCHOBHble 3/1eMEHTbI CTPYKTYpbl M0N0XeHUs1 06-UCMbITaTeNbHOM CPOKe
e Tunosble GOPMbI NO-OpraHU3aLUu U-0OPMIEHNIO PE3YNIbTAaTOB UCTbITAHNUS.

[lpenogaBaTenu

EJTMCTPATOBA NannHa BaneHTUHOBHA

JKcnepT No TPYAOBOMY MpaBy, NPaKTUKYIOLLNIA OPUCT, NpeacenaTenb TpeTenckoro cyaa. OnbIT BeAeHUs rpaxxaaHCckux gen B cyaax
obLuein ropucavkumm 6onee 20 net. ABTop MoaenbHoro TpyaoBoro Kogekca rocyjapcts — yyacTHukoB CHIT. ABTop cTaTel no TpyaoBoMy
npasy.

[JoueHT kadenpbl rpaaaHCKoro n TpyaoBoro npasa topuanyeckoro dakynoteta PAHXuIC npu MNpe3angerTte PO.
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